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APPENDIX  A 


R O R TT 

OF  THE 

BOARD  OF  CIVIL  SERVICE  COMMISSIONERS 

TO  THE 

Mayor  and  Council  for  the  Year  Ending  December  dfst,  1905, 


New  Orleans^  La.^  December  31,  1905. 

To  the  Hoh  orable  the  Mayor  and  the  City  Council  of  the  City  of 
New  Orleans: 

Gi  '.NTLEMEN  : 

We  respectfully  beg  leave  to  submit  our  report  for  the  year 
1905,  showing  the  Board  of  Civil  wService  Commissioners'  admin- 
istration of  the  matters  and  things  placed  under  their  jurisdiction 
by  law.  From  the  practical  experience  had  by  the  Board  during 
the  year  1Q05  the  Board  has  become  even  more  absolutely  con- 
vinced of  the  benefits  which  will  result  to  the  government  service 
and  people  hy  the  perpetuation  of  laws  providing  for  a merit  sys- 
tem and  limited  tenure  in  government  employments.  The  wis- 
dom of  the  civil  service  law,  and  its  ])racticability,  have  been, 
during  the  past  year,  recognized  by  the  various  l^ranches  of  the 
municipal  government,  and  appointing  officers  have  placed  com- 
plete reliance  upon  the  Board’s  selections,  under  the  law,  of  per- 
sons eligible  for  appointment  to  positions  of  large  and  varied 
responsibility.  There  are  certain  amendments  to  the  existing  law 
which  in  the  opinion  of  the  Board  might  be  wise  for  the  General 
Assembly  of  the  State  to  make.  These  will  l:)e  suhmitted  to  Your 
Honorable  Body  in  a separate  report. 

For  data  detailing  the  operations  of  the  Board  during  the 
year  1905,  the  tal)leaus  prepared  by  the  Honorable  Secretary,  and 
made  part  of  this  report,  are  referred  to  as  furnishing  evidence  of 
an  active  and  economical  administration  of  civil  service  affairs  for 
the  year  1905. 

Very  respectfully  submitted, 

Martin  Behrman^  President. 
George  S.  Dodds, 

Charles  R.  Kennedy, 

Otto  F.  Brtede, 

Alfred  F.  Hotard, 

Board  of  Cknl  SerzHCe  Commissioners 
for  the  Cifv  of  Nezv  Orleans- 
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APPENDIX  B 

REPORT  OF  THE  SECRETARY 


New  Orleans,  La._,  December  31st,  1905. 

lo  the  Honorable  Board  of  Civil  Sendee  Coniinissioners  for  the 
City  of  Nezu  Orleans,  La. 

Gentlemen  : 

The  operations  of  the  Commission  for  the  year  1905  evidence 
that  practical  competition  to  merit  and  fitness  gives  candidates 
for  which  the  people  have  not  retained  the  power  of  election,  an 
equitable  method  to  establishing  qualifications  for  public  offices. 

The  existing  statutory  form  of  Act  89  of  1900  has  been  re- 
viewed by  your  predecessors  and  supplemented  by  your  practical 
observations  in  the  year  of  accounting.  These  experiences  afford 
abundant  evidence  that  the  law  placed  upon  the  Commission  the 
responsibility  for  saying  whether  the  framers  of  the  Civil  Service 
provisions  of  the  City  Charter  clearly  expresses  their  intent. 

I submit  financial  statement  and  tabulated  operations  of  your 
Honorable  body  for  the  year  1905,  embracing: 

Index  of  “Rulings”  and  “Precedents.’^ 

Number  of  apjilications  for  examinations  approved  and  filed 
during  the  year  is  1,239,  of  which  539  were  for  positions  in  the 
official  service,  and  700  for  the  labor  service. 

Number  of  examinations  held  during  the  year  43,  of  which 
35  were  for  positions  in  the  official  service,  and  8 in  the  skilled  and 
unskilled  labor  classes. 

Number  of  applicants  appearing  for  examination  for  positions 
in  the  official  service  498,  of  which  393  obtained  the  required  per- 
centage : applicants  who  failed  to  attain  the  required  percentage 
66;  applicants  disqualified  by  operation  of  law  39;  or  78.90,  of 
those  who  passed  tliese  examinations. 

Number  of  applicants  examined  for  the  labor  service  686,  of 
which  686  passed ; applicants  wlio  failed  to  attain  the  required 
percentage  o;  applicants  disqualified  by  operation  of  law  o;  or 
TOO  per  cent,  of  those  who  passed  these  examinations. 

J.  J.  Fowler,  Secretary. 


Kkpokt  of  thk  Skckftahy 
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TABLE  No.  I. 


Statement  of  Receipts  and  Disbursements,  1905. 

RECEIPTS:  Dr.  Cr.  Dr. 

By  Amount  ap})ropriated  in 
Budget  for  year  1905,  by  Or- 
dinance No.  2812,  C.  S*.,  as 
follows: 

By  Salary  Account: 

1 Secretary  at  $2,000  per  an- 
num. 1 Clerk,  at  $1200  per  an- 
num. 1 Porter  at  $(>00  per  an- 


num. . $5,800.00 

Printing’,  Experts,  Stationery, 
etc.  * 1,200.00 


DISBURSEMENTS : 

J.  J.  Fowler,  Sec’y  $2000.00 
Jno.  J.  Darrieux.  Cl’k  1200.00 
Horace  J.  Grass,  Porter  (500.00— $.5,800.00 


To  Printing,  Experts, 

Stationery  Account: 

A.  Baldwin  Co.,  Ltd  5.15 

D.  M.  Brosnan,  Special  Exam- 
iner 194.50 

Rathl)orne  E.  De  Buys,  Special 

Examiner  ()5.00 

F.  H.  Waddill,  Si)ecial  Exam- 
iner 12.00 

Paul  Andry,  Special  Examiner  (55.00 

Dameron-Pierson  Co  1.20 

Win.  Henry,  Special  Examiner  107.00 

John  R.  Conniff,  Special  Ex- 
aminer 72.-50 

Joseph  F.  Dupuy,  Special  Ex- 
aminer 59.25 

Gaston  Cucullu,  vSpecial  Ser- 
vices and  Materials  20.00 

Cumberland  Telephone  and 
Tele^-raph  Co  7.00 

Dameron-Pierson  Co  9.00 

Wm.  Henry,  Special  Examiner  (51.75 

D.  M.  Brosnan,  Siiecial  Exam- 
iner (55.00 

.lohn  R.  Conniff,  Special  ^ Ex- 
aminer   ' 41.00 

E.  B.  McKinney,  Special  Ex- 
aminer  15.75 

Josepli  Dupuy,  Special  Exam- 
iner 10.25 

Geor|>'e  U.  Borde,  Special  Ex- 
aminer   15.75 


$ 


Cr. 


Amount  carried  forward 
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TABLE  No.  I. — Continued. 

Statement  of  Receipts  and  Disbursements,  1905. 

DISBURSEMENTS:  Dr.  Cr.  Dr.  Cr. 

Amount  broug-ht  forward  $ 

Wm.  Henry,  Special  Exam- 
iner   10.25 

E.  H.  McFall,  Special  Exam- 
iner  - 33.25 

Jno.  A.  Gal  breath,  Special  Ex- 
aminer  33.25 

Alfred  Raymond,  Special  Ex- 
aminer 11.50 

E.  H.  McFall,  Special  Exam- 
iner   11.50 

Georg'e  U.  Borde,  Special  Ex- 
aminer  11.50 

Gaston  Cncullu,  Special  Ser- 
vices and  materials  20.00 

Sidney  B.  de  Fuentes,  Special 

Services  and  Materials 20.00 

Dameron-Pierson  Co  , 25.05 

Georg-e  U.  Borde,  Special  Ex- 
aminer  10.75 

Alfred  Raymond,  Special  Ex- 
aminer  , 10.75 

E.  H.  McFall,  Special  Exam- 
iner   10.75 

Wm.  Henry,  Special  Examiner  39.50 

D.  M.  Brosnan,  Special  Ex- 
aminer  39.50 

Joseph  Dupuy,  Special  Exam- 
iner  39.50 

Gaston  Cncullu,  Special  Ser- 
vices and  materials  20.00 

Petty  Gash,  office  incidentals  70.00 


Total  Amount  Disbursements, 

Printing',  Experts  and  Sta- 
tionery Account $1,234.75 

By  Amt.  appropriated.  Print- 
ing', Experts  and  Stationery 

Account $1,200.00 

By  Cash  Suspension  Account..  34.75 

Total  Amt.  of  Disbursements  $5,034.75 


By  Amount  appropriated.  $5,000.00 

By  Balance $ 34.75 


Report  of  the  Secretary 
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TABLE  No.  II. 

Statement  of  Petty  Cash,  1905. 

Dr.  Ck. 

January  8th,  1905 — To  Voucher  No.  342  $40.00 

Au^’ust  30th,  1905 — To  Voucher  No.  394  30.00 

DISBURSEMENTS: 

By  C'ash,  Palfrey- Dameron  Co.,  Ltd  5.50 

“ Combination  Toilet  Stand  Co 12.00 

“ L.  F.  Sulpice . 3.00 

“ Henry  Hefler  for  Ice  10.60 

“ Gasoline  and  Safety  Oil  Co.  6.40 

“ C.  G.  Schulce  1.00 

“ T.  Fitzwilliams  & Co.,  Ltd  1.50 

“ M.  Malone 1.00 

“ Mrs.  Jas.  Cullen  for  Ice  1.65 

“ Incidentals  8.60 

‘‘  Posta^’e  Stamps  11.75 

“ Daily  States  7.00 


Total 


$70.  (M) 


$70.00 


TABLE  Nc.  III. 

CERTIFICATION* — Official  Service — Permanent  Employment. 
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TABLE  No.  VIII. 

Tabulated  Statement  of  Applications,  Examinations  and 

Appointments,  1905. 


Offici  al 

Labor 

Total 

APPLICATIONS. 

Blank  Applications  Issued  . 

578 

710 

1288 

A])plication  Blanks  Received 

551 

702 

1253 

Application  Blanks  Cancelled 

12 

2 

14 

xVpplication  Blanks  A])proved 

539 

700 

1239 

EXAMINATIONS. 

Examinations  Ordered  in  1905  

35 

8 

43 

Examinations  Held  in  1905  

35 

8 

43 

Applicants  Notified  of  Examinations 

549 

700 

1249 

Applicants  Absent  from  Examinations  

41 

14 

55 

Applicants  Examined  in  1905 ... 

498 

686 

1184 

Applicants  Passed  required  Percenta^m 

393 

686 

1079 

Ap])licants  Failed  to  Attain  Required  Percen’^e 

66 

00 

66 

Applicants  Passing’  Examination,  per  cent.  

78.90 

100.00 

91.13 

CERTIFICATIONS  AND  APPOINTMENTS. 

Permanent  Appoitments. 

Eli^ibles  Certified  . 

398 

1544 

1942 

Eli^ibles  Appointed  

185 

373 

658 

Failed  to  Report  or  Declined 

11 

6 

17 

Temporary  Appointments . 

Eli^ibles  Certified 

78 

17 

95 

Eli^ibles  Appointed  

129 

55 

184 

Failed  to  Report  or  Declined 

00 

00 

00 

Report  of  the  Secretary 
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TABLE  No.  IX. 

Report  of  the  Secretary. 

Meetings  of  the  Board  of  Civil  Service  Commissioners 

for  Year  1905. 


Special  Special  Special  No. 

No.  Date  Called  Appointed  Adjourned  Quorum 


1 

J anuary 

3rd. 

2 

J anuary 

12th, 

3 

«f  anuary 

26  th 

4 

J anu  ary 

31st, 

5 

February  10th 

6 

February  24th 

7 

M arch 

14th. 

8 

March 

20  th, 

9 

April 

4th, 

10 

April 

25th, 

11 

April 

29th, 

12 

May 

?lst, 

13 

J line 

13th. 

14 

June 

28th , 

15 

June 

29th, 

16 

July 

11th. 

17 

August 

29th, 

18 

Sept. 

14th, 

19 

October 

31st, 

20 

Nov. 

20th, 

21 

Dec. 

13th, 
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APPENDIX  C 

RULINGS  AND  PRECEDENTS 


1.  ‘‘That  it  is  the  sense  of  the  Board,  that  in  cases  arising  re- 

quiring medical  examination,  professional  assistance  be 
employed  as  provided  in  Section  5 of  Act  89  of  1900,  and 
that  in  all  other  respects  the  Board  act  within  its  invested 
discretion.’’  October  4th,  1900. 

2.  “That  in  all  cases  of  • expenditure  for  supplies,  when  the 

amount  exceeds  forty  ($40.00)  dollars,  bids  be  required.” 
October  4th,  1900. 

3.  “That  applicants  admitted  to  the  examination  rooms  shall  be 

required  to  supplement  the  statements  contained  in  their 
application  by  accepting  (collectively)  the  obligation  of  an 
oath.”  October  23d,  1900.  ‘ 

4.  “That  the  Secretary  be  directed  to  notify  the  various  depart- 

ments that  appointments  (expired  and  expiring)  under 
emergency,  Section  8 of  Act  89  of  1900,  will  require  to  be 
provided  for  from  the  eligible  lists  supplied  by  this  Board.” 
January  14th,  iqoi. 

5.  “That  the  Secretary  he  directed  to  confer  with  the  heads  of 

departments  to  a proper  understanding  of,  and  enforcement 
of  Section  8 of  Act  89,  involving  a possible  suspension  of 
pay-roll  and  enforcement  of  penalties  for  violations.” 
March  4th,  1901. 

6.  “That  an  eligible  of  class  and  grade  be  appointed  to  lower 

grade  in  the  same  class  without  forfeiture  of  eligible  grade 
in  which  examined.  iMarch  i8th,  1901. 

7.  “Opinions  of  City  Attorney  Re-Class  A,  Schedule  Ci, 

‘emergency.’  ” INIarch  25th,  1901. 

8.  “The  term  of  remaining  on  the  register  of  eligibles  shall  be 

limited  to  January  31st  of  each  calendar  year.”  April 
22d,  1901  ; March  14th,  1905. 

9.  “That  Act  No.  95  of  1896,  Section  9,  is  affected  by  Act  89 

of  1900,  Section  31,  in  limiting  the  operations  of  this  Board 
to  the  certification  of  an  eligible  list.”  ]\Iay  6th,  1901. 


Rulings  and  Pkkce dents 
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10.  “That  District  Superintendents  of  Public  Works  should  be 

appointed  from  eligibles  resident  in  the  district  in  which  a 
vacancy  occurs.”  (Rule  19,  .Section  3.)  May  6th,  1901. 

11.  “The  scope  of  Act  89  of  1900  in  its  effect  to  include  the  City 

Board  of  Health,  was  impressed  by  the  Supreme  Court 
opinions  in  the  cases  of  the  Port  Commission  and  Drainage 
Board,  which  declares  such  Boards  to  be  State  institutions.” 
May  6th,  1901. 

12.  “That  Section  8 of  Act  89  of  1900  fully  invests  the  heads  of 

departments  with  authority  to  remove  within  the  proba- 
tionary term,  and  that  Section  ii  is  properly  construed 
when  considered  as  a relative  part  of  Section  8.”  May 
6th,  1901. 

13.  “The  apparent  conllict  of  Act  89  of  1900,  Sections  29  and  30, 

with  Act  No.  6 of  Extra  Session  1889,  the  subsequent  Act 
of  1900  operates  to  amend  and  governs  constructively.” 
May  6th,  1901. 

14.  “That  the  eligible  list  held  priority  of  appointments  in  the 

absence  of  examinations  for  promotion.”  May  27th,  1901. 

15.  “That  the  duties  performed  and  not  the  title  should  be  the 

designating  test  for  grading.”  May  27th,  1901. 

16.  “The  right  to  investigate  any  appointments  in  their  efficient 

relations  to  the  duties  assigned  or  the  physical  operations 
of  organized  departments  within  the  scope  of  Act  89,  as 
specifically  provided  in  Section  13.”  May  27th,  1901. 

17.  “Sustaining  the  action  of  the  Board  of  Police  Commissioners 

that  supernumeraries  are  ajipointed,  bonded  and  fully  quali- 
fied officers  within  the  authority  of  that  Board.”  June 
24th,  1 90 1. 

18.  “That  in  case  of  sickness  and  absence  from  duty,  for  that 

reason  qualified  by  physician’s  statement,  the  head  of  de- 
partments may  exercise  discretion  in  the  allowance  of  com- 
pensation, if  the  duties  to  be  performed  can  be  assigned, 
subject  to  the  approval  of  this  Board.”  July  15th,  1901. 

19.  “That  department  organization  and  duties  should  be  ex- 

pressed by  title ; any  change  of  which  must  be  liy  promo- 
tion as  provided  bv  law,  when  affecting  eligibles  certified 
from  the  Board  of  Civil  Service  Commissioners.”  August 
6th,  1901. 
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20.  ''O'pinion  of  tlie  City  Attorney  interpreting  Section  5 of  Act 

89  of  1900.”  September  23d,  iqot.  ^ 

21.  ‘‘In  the  case  of  extended  leave  of  absence  granted  1)y  the 

heads  of  departments  the  authority  was  rnled  to  be  limited 
to  details  of  record.”  .September  23d,  1901. 

22.  “That  any  member  of  this  Board,  in  his  official  capacity  as 

Commissioner,  or  any  officer  as  shown  to  he  authorized  by 
the  President,  shall  be  empowered  to  call  for  and  examine 
all  pay-rolls  of  departments  carrying  employees  of  the  City 
of  New  Orleans,  La.,  as  provided  for  in  Section  23  of  x\ct 
89  of  1900.”  November  nth,  1901. 

23.  ‘‘That  a police  record  was  snl)ject  to  investigation  in  casting 

character.”  November  26th,  1901. 

23.  “That  hereafter  in  compiling  the  records  of  examinations  in 
Class  A,  Schednle  Di,  and  before  permanent  entry,  the 
application  forms  he  referred  to  the  Board  of  Police  Com- 
missioners for  discussion  and  subsequent  report  to  this 
Board.”  November  26th,  1901. 

25.  “That  all  cases  of  transfers,  vice  or  vacancies,  be  required 

accounted  a part  of  the  record.”  February  17th,  1902. 

26.  “That  application  for  admission  to  Civil  Service  examina- 

tions by  minors  he  assigned  and  limited  to  Class  A,  Sched- 
nle C2,  of  which  special  certification  record  be  made.” 
February  24th,  1902. 

27.  “That  in  all  cases  where  employees  have  been  ‘laid  off  for 

the  reasons  that  the  expenses  have  not  been  provided  for 
in  the  budget  of  1903,  they  be  restored  to  the  respective 
eligible  record  from  which  they  were  requisitioned.”  Jan- 
uary 13th,  1903. 

28.  “That  the  records  of  this  office  are  accessible,  as  provided  by 

Ride  6,  to  heads  of  departments,  and  also  to  public  inspec- 
tion, at  proper  hours.”  February  i8th,  1903. 

29.  “That  Section  5,  of  Act  89  of  1900,  be  interpreted  to  permit 

‘Minors  and  Women’  to  enter  examinations  and  pass  to 
eligibility,  subject  to  the  special  consideration  and  approval 
of  this  Board.”  June  23d,  1903. 

30.  “That  all  communications  bearing  upon  questions  arising, 

information  required,  or  the  records  of  ‘The  Board  of  Civil 
Service  Commissioners  for  the  City  of  New  Orleans,’  such 
communications  lie  directed  to  the  Board  in  its  official  title.” 
August  2 1 St,  1903. 
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31.  “That  in  all  cases  of  suspended  action  upon  eligible  lists 

tendered  upon  proper  requisition,  the  l)e]3artment  or 
Board,  in  default,  be  notified  that  unless  the  law  be  com- 
jdied  with,  within  forty-eight  hours  after  such  notice,  the 
entire  matter  will  be  referred  to  the  District  Attorney,  as 
l)rovided  by  Section  27  of  Act  89  of  1900.”  October  ist, 

1903. 

32.  “That  committee  clerks  ‘are  officers  of  the  Council,  and  that- 

the  exemptions  in  Section  29  of  Act  89  of  1900,  from  the 
provisions  and  operations  of  the  Act,  of  the  officers  of  the 
Council,  was  made  for  the  express  purpose  of  exempting 
the  clerks  of  the  Council  committees.’  ” February  8th, 

1904. 

33.  “Persons  appointed  to  positions  upon  the  theory  that  they 

are  exempt,  when  the  exemption  is  based  on  error  or  mis- 
representation, are  not  legally  appointed.’’  April  26th, 
1904. 

34.  “That  emergent  appointments  are  not  complete  until  con- 

firmed by  the  records  of  the  office  of  the  Civil  Service  Com- 
mission.” May  2d,  1904. 

35.  “That  the  right  to  grant  leave  of  al)sence  rested  with  the 

appointing  officer  or  head  of  department,  subject  only  to 
the  authority  of  the  City  Council.”  June  14th,  1904. 

36.  “That  a change  in  the  personnel  of  the  meml)ership  of  the 

Board  does  not  require  any  reorganization  of  the  depart- 
ment or  the  re-publication  of  existing  rules  ; that  under  the 
law  all  amendments  to  existing  rules  must  be  published.” 
Decemlier  22d,  1904. 

37.  “That  minors,  appointed  to  positions  within  the  term  of 

minority,  must,  upon  oljtaining  majority,  confply  with  re- 
quirements imposed  upon' majors;  that  the  law  makes  no 
exceptions  and  the  Board  of  Commissioners  were  without 
discretion.”  December  22d,  1904. 

38.  “Does  a minor  who,  after  examination,  has  been  passed  to 

the  eligible  record  and  received  an  appointment,  lose  his 
eligibility  and  appointment  on  becoming  of  full  age?”  Af- 
firmed. (Opinion  City  Attorney,  January  12th,  1905.) 

39.  “Act  No.  45  as  amended  1)y  Act  89  of  1900  has  no  retroact- 

ive effect  in  vacating  offices  and  places  of  employment  as 
defined  by  the  Rules  and  Classifications  in  effect  April  12th, 
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1897.”  (Opinion  City  Attorney,  April  19th,  1897;  March 
14th,  1905.) 

40.  '‘That  an  active  registration  is  a necessary  qualification  for 

entry  to  examinations.”  April  4th,  1905. 

41.  “The  law  does  not  contemplate  the  granting  of  leave  of  ali- 

sence  for  indefinite  terms.”  (Opinion  City  Attorney, 
April  25th,  1905.) 
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APPENDIX  D 


BOARD  OF  EXAMINERS 


1. 

2. 

3- 

4- 

5- 
6. 

7* 

8. 

9. 

10. 

1 1. 
12. 


Prof.  Wm.  Henry Academic 

John  R.  Conniff Academic 

Prof.  D.  M.  Brosnan Civil  Engineer  and  Academic 

F.  H.  Waddili Civil  Engineer 

Jos.  F.  Dupuy Civil  Engineer 

Paul  Andry Architect 

Ratheone  E.  De  Buys Architect 

George  U.  Borde Tech.  Electrical  and  Mech.  Engineer 

E.  B.  McKinney Tech.  Electrical  and  Mech.  Engineer 

Alfred  Raymond.  . . .Tech.  Electrical  and  Mech.  Engineer 

Jno.  a.  Galbre.vtii Technical  and  i\cademic 

E.  H McFau Technical  Electrician 


36 


New  Orleans  Civil  Service 


APPENDIX  E 


INSTRUCTIONS  TO  APPLICANTS 


1.  General  Instructions. 

Candidates  for  any  Civil  Service  position  under  the  govern- 
ment of  the  City  of  New  Orleans,  should,  first  of  all,  carefully 
read  the  printed  rules  of  the  Board.  These  will  answer  many 
questions,  and  a careful  reading  of  them  will  prevent  many  mis- 
takes. Should  any  additional  information  be  desired,  it  may  be 
obtained  at  the  office  of  the  Board,  which  is  always  open  within 
legal  hours. 

2.  Persons  who  will  not  be  Examined. 

No  person  will  be  admitted  to  examination: 

(a)  Who  is  physically  disqualified  for  the  kind  of  service  he 
seeks ; 

(b)  Who  habitually  uses  intoxicating  liquors  to  excess; 

(c)  Whip  is  enlisted  in  the  army  or  navy; 

(d)  Who  has  been  dismissed  from  the  service  of  the  City  of 
New  Orleans  for  good  cause. 

See  also  Rules  II,  III,  XI,  XII,  XV,  XVI. 

3.  Obtaining  and  Filling  Out  Application  Blanks. 

No  person  will  be  admitted  to  examination  who  has  not  previ- 
ously filed  an  application  for  the  particular  examination  which  he 
seeks  on  the  application  blank  prescribed  by  the  Board.  Each  ap- 
plicant must  apply  for  his  own  apjilieation  blank,  as  it  is  contrary 
to  the  rules  of  the  Board  to  furnish  blanks  to  one  person  for  the 
use  of  another  person. 

The  certificate  of  vouchers  required  in  the  application  papers 
are  of  the  utmost  importance.  Applicants  should  seek  as  vouch- 
ers persons  who  have  jiractically  known  them  in  their  callings.. 
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.The  certificates  of  persons  of  distinction  in  politics  are  of  weight, 
only  so  far  as  they  show  real  or  close  knowledge  of  the  candidate, 
and  the  Board’s  action  can  in  no  way  be  biased  by  the  political 
influence,  real  or  supposititious  of  the  signers. 

Full  instructions  for  the  execution  of  the  application  will  be 
found  on  the  blank  itself,  and  applicants  are  cautioned  to  answer 
all  questions  and  conform  in  all  respects  to  the  printed  instruc- 
tions. A failure  to  do  this  causes  delay  and  annoyance. 

Applicants  will  not  be  admitted  to  examinations  who  have  not 
complied  with  the  requirements  of  other  proper  authority  in  ad- 
vance. An  application  will  be  good  for  only  one  kind  of  exami- 
nation, and  if  an  applicant  desires  to  take  more  than  one  kind  of 
examination  he  must  file  a separate  application  for  each  kind  de- 
sired. 

In  the  case  of  foreign-born  citizens  proof  of  citizenship  must 
be  furnished.  If  naturalized,  a certificate  of  naturalization  must 
accompany  the  application.  A foreign-born  person  who  claims 
that  his  parents  were  citizens  of  the  United  States  at  the  time  of 
his  birth  must  furnish  evidence  in  support  of  his  claim.  A for- 
eign-born citizen  who  was  naturalized  by  the  naturalization  of  his 
father  or  his  mother,  while  he  was  a minor,  must  furnish  his 
father’s  certificate  of  naturalization,  and  evidence  of  his  identity 
as  the  child  of  the  one  whose  certificate  is  furnished.  A woman 
who  claims  naturalization  through  marriage  to  a citizen  of  the 
United  States  must  furnish  evidence  of  the  husband’s  citizenship 
(his  certificate  being  required  if  he  is  a naturalized  citizen)  and 
evidence  of  her  marriage  to  him. 

An  application  from  a foreign-born  persons  claiming  citizen- 
ship, but  failing  to  furnish  the  required  proof,  will  be  cancelled. 
A declaration  of  intention  to  become  a citizen  will  not  be  accepted 
in  lieu  of  a certificate  of  naturalization.  When  naturalization 
papers  are  lost  a certificate  must  be  procured  from  the  court  that 
issued  the  naturalization  papers,  showing  the  facts  in  the  case. 

Persons  who  have  been  indicted  or  convicted  of  any  offense 
must  enclose  with  their  application  a statement  showing  the  essen- 
tial facts  of  the  case. 

All  applications  which  show  the  applicants  to  be  ineligible  on 
any  account  will  be  cancelled  and  retained  in  the  files  of  the 
Board.  All  applications  which  are  defective  in  their  execution. 
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and  can  be  corrected  by  the  applicant  will  be  returned  for  cor- 
rection, lint  an  application  which  has  been  twice  returned  for  co’;- 
rection  and  is  still. found  to  be  incomplete,  will  be  cancelled. 

Ajiplications  which  have  been  approved  or  cancelled,  and  all 
examination  papers  of  competitors  form  a part  of  the  official 
records  of  the  Board,  and  cannot,  under  any  circumstances,  be 
returned  to  tlie  applicants. 

4.  Period  of  Eligibility. 

The  period  of  eligibility  expires  January  31st  of  each  calendar 
year. 

5.  Record  of  Standing  of  Covipetitors. 

A record  of  standing  will  be  furnished  to  each  person  exam- 
ined, whether  he  passes  or  fails  to  pass. 

6.  Change  of  Address. 

A ppUcants  and  cligiblcs  must  keep  the  Board  informed  of  any 
ehange  of  postofhec  address.  A failure  to  do  so  may  easily  result 
in  the  loss  of  an  opportunity  for  appointment. 

7.  War'er  of  Certi  jo  cation. 

An  eligible  may,  upon  giving  to  the  Board  in  writing  satis- 
factory reasons,  waive  certification  without  losing  his  eligibility. 

8.  Effect  of  Decmning  Appointment. 

An  eligible  who  declines  an  appointment  tendered  him  will  not 
again  be  certified  unless  he  shall  request  in  writing  a further  cer- 
tification, stating  reasons,  which  must  be  satisfactory  to  the  Board 
for  declining  the  appointment. 
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SPECIAL  INSTRUCTIONS  TO  APPLICANTS  LOR 
POLICE  OR  LIRE  SERVICE. 

I.  Important  Notice. 

All  applicants  for  police  or  fire  service  should  give  careful  at- 
tention to  every  detail  of  the  following  paragraphs.  Every  point 
stated  is  essential  to  a successful  preparation  for  the  physical  and 
medical  examinations. 

'Candidates  are  examined  by  a Board  of  Examiners  as  to  their 
soundness  and  physical  condition  in  general.  They  are  also  given 
tests  of  their  development  and  strength,  the  nature  of  which  will 
be  explained  in  these  instructions. 

, 2.  Habits. 

If  you  are  in  the  habit  of  using  liquor  or  tobacco  in  any  way, 
except  in  the  greatest  moderation,  you  must  immediately  become 
moderate  in  these  habits.  Mor])hine  and  cocaine  habits  and  over- 
indulgence  in  liquors  are  easily  detected  and  will  cause  permanent 
rejection. 

3.  Regarding  Develop vient  Tests. 

You  will  be  subject  to  a test  of  your  development — i.  e.  your 
figure,  its  symmetry  and  probable  power.  If  you  have  an  excess 
of  fatty  tissue  in  any  part  of  the  body  it  will  lower  your  percent- 
age, very  greatly.  Your  physician  will  advise  you  how  to  remove 
this  unnecessary  fat. 

4.  Tests  of  Strength. 

You  will  be  subjected  to  the  following  tests  of  strength  : Grip, 
pushing,  pulling,  lifting,  squeezing  with  legs,  putting  up  dumb 
bells,  lying  on  the  floor,  feet  held  and  coming  to  a sitting  posture, 
with  dumb  bells  of  various  weights  held  behind  the  head ; ‘Thin- 
ning” on  ladder,  “dipping”  between  parallel  bars,  running,  high 
jumping,  and  in  cases  of  firemen,  climbing  slanting  ladders,  with 
hands  only,  and  in  like  manner  on  a suspended  sagging  rope.  To 
accomplish  best  results  with  these  tests  you  should  exercise  in  the 
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early  morning'  and  evening.  These  tests  are  entirely  free  from 
any  “knack”  or  “trickery.”  They  are  fair,  honest  tests  of  the 
strength  of  all  the  muscles  in  your  body;  hence,  develop  your  en- 
tire muscular  system.  Secure  your  physician’s  advice  as  to  the 
proper  number  of  hours  ]ier  day  for  this  work. 

5.  Lung  Tests. 

The  strength  of  your  chest  muscles  and  the  capacity  of  your 
lungs  are  also  tested.  To  accomplish  the  best  results  in  these 
tests,  you  should  practice  taking  in  slow,  deep  breaths  in  the  open 
air,  with  your  head  and  shoulders  thrown  hack  and  body  erect. 
Practice  this  at  least  thirty  times  each  day,  taking  at  least  ten  deep 
lireaths  at  a time.  This  method  will  add  very  greatly  to  your 
general  vigor  and  health. 

6.  Efforts  to  P^nduly  Infi.uenck  the  AIedjcal  or  Physical 

Examiners. 

Any  letters  presented  hy  you  or  any  other  individual,  from 
any  person  or  jiersons,  or  any  interview  solicited  by  yourself,  or 
any  person  or  persons,  in  our  behalf,  will  lie  considered  sufficient 
cause  for  an  unavoidable  opinion  of  your  integrity,  and  your 
name  will  he  added  to  the  list  of  permanent  ineligibles,  making  it 
impossilile  for  you  to  ever  be  examined  by  the  Pvoard  of  Civil 
Service  Commissioners. 
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APPENDIX  F 


SPECIMEN  EXAMINATION  PAPERS. 


CLASS  A.  SCHEDULE  B 10. 

BUILDING  INSPECTORS. 

Arithmetic. 

(1)  Multiply  3 3-5  by  41  5-31. 

(2)  Peduce  .3125  to  16ths. 

(3)  Bought  a number  of  barrels  of  lime  and  used  84%  for 
mortar;  there  are  32  barrels  left.  How  many  barrels 
were  bought? 

(4)  Find  the  square  root  of  611424. 

(5)  If  sound  travels  6160  feet  in  5J  seconds,  how  far  will 
it  travel  in  one  minute? 

Practical  and  Technical. 

( 1 ) What  is  the  safe  load  per  square  foot  on  foundations 
in  New  Orleans? 

(2)  Describe  the  best  method  of  building  brick  founda- 
tions? 

(3)  (a)  What  are  the  best  materials  to  use  for  concrete, 
and  what  are  the  best  proportions  for  same? 

(b)  What  is  the  best  method  of  mixing  and  laying 
concrete? 

(Describe  how  this  is  done  so  as  to  insure  best  results 
if  the  materials  and  proportions  are  all  right.) 

(4)  What  is  done  to  prevent  dampness  of  the  ground  from 
rising  in  brick  walls  and  what  is  the  best  way  to  do  it? 

(5)  Give  the  names  of  five  (5)  of  the  best  high-grade  Ger- 
man or  American  Portland  cements? 


42 


New  Orleans  Civil  Service 


(6)  Desbribe  two  (2)  methods  of  bonding  pressed  brick 
work  and  state  which,  in  your  opinion,  is  best? 

(7)  Does  lumber  shrink  in  length  and  breath  and  thick- 
ness, or  in  onl}"  one  or  more  of  these  dimensions? 

(8)  What  is  a cantilever  beam? 

(9)  Why  is  it  necessary  to  use  traps  to  the  waste  pipe  of 
plumbing  fixtures?  How  are  the  traps  ventilated? 

(10)  How  are  the  plumbing  pipes  tested  to  make  sure  that 
they  are  tight? 

(11)  How  far  apart  should  laths  be  placed  to  insure  proper 
keys  for  plastering? 

(12 ) What  number  of  galvanized  iron  should  be  used  for  an 
eight  (8")  inch  ogee  gutter? 

(13)  What  lap  should  be  given  to  slates  for  quarter  pitch 
roof? 

(14)  The  formula  for  the  ultimate  strength  of  pine  beams 
supported  at  both  ends  and  unifornially  loaded  is 


4 Rbd^ 

; R=modulus  of  rupture=7300  pounds; 

3 L 

b=breath  in  inches; 
d=depth  in  inches; 
fv^length  in  inches. 


What  is  the  breaking  load  uniformly  distributed  on  a pine 
beam  6^' x 8^' x 12'-0'''  which  is  supported  at  both  ends? 

What  factor  of  safety  should  be  used  and  what  is  the 
safe  load? 

(15)  What  should  be  the  thickness  of  the  walls  of  each 
story  of  a 5-story  brick  building? 


Pavilion 

Chargeable 

Forfeit 

Negotiable 

Birch 

Sphinx 

Astragal 


Spelling. 

Oriel 

Collateral 

Guarantee 

Promissory 

Frieze 

Mausoleum 

Unsymmetrically 


Advisable 

Parallel 

Miscellaneous 

Recommend 

Grotesque 

Interstice 
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CLASS  A.  SCHEDULE  J 1. 


CARPENTER,  POLICE  AND  PUBLIC  BUILDINGS,  AND  SIMILAR 
POSITIONS,  NOT  OTHERWISE  CLASSIFIED, 

WITH  SALARIES  $1200  OR  LESS. 


Arithmetic. 


Add 

73568 

459219 

5477 

945 

86 

4399 


From  97654381 
Take  8765393 


Multiply  58936 
by  742 


Divide  124389106 
by  375 


From  21J4^  take  8L? 

What  is  ^ of 

How  many  running'  feet  of  tong'ued  and  grooved  x 4'' 
of  flooring  should  be  ordered  in  order  to  cover  four  floors, 
each  IS  ft.  x 16  ft.  and  allowing  2 per  cent,  of  the  net 
number  of  feet  for  waste? 
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Practical  Questions. 

(1)  Under  whom  and  where  did  you  learn  the  trade  of 
carpenter? 

(2)  How  long  have  you  worked  at  the  trade? 

(4)  Whom  have  you  worked  for  the  past  year? 

(4)  What  class  of  work  in  carpentry  have  you  specially 
learned? 

(5)  Have  you  ever  contracted  work  for  yourself? 

Have  you  ever  controlled  any  work  for  a boss-builder? 
If  so,  for  whom? 

(6 ) How  is  a door  or  window  frame  set  so  as  to  be  perfect 
in  place? 

(7)  Describe  the  parts  of  an  in  or  out-door  frame? 

(8)  What  are  the  usual  dimensions  of  studding  in  frame 
buildings  in  this  cit}^? 

(9)  What  are  their  usual  spacing  apart  and  why? 

(10)  Define  scribing? 

(11)  When  sizing  and  gaining  are  applied,  where  is  it  ap- 
plied? 

(12)  What  are  usual  dimensions  for  flooring  joists? 

(13)  What  are  usual  dimensions  for  ceiling  joists? 

(14  ) With  what  kind  of  nails  are  weather-boarding  nailed? 

(15)  Describe  how  to  set  the  first  weather-board  on  the 
side  of  a house? 

(16)  What  is  the  set  of  a saw? 

(17)  When  is  a mitre-box  used? 

(18)  Describe  furring? 

(19)  What  are  nosings? 

(20)  With  what  does  the  building  law  of  our  city  demand 
chimneys  to  be  lined? 

How  many  feet,  board  measure,  in  the  following: 


4 

pcs. 

2" 

X 

A" 

X 

12' 

V.*) 

b k 

2" 

X 

10'' 

X 

15' 

5 

o / / 

X 

9" 

X 

16' 

() 

i k 

X 

8" 

X 

20' 

48 

k i 

X 

1 2" 

X 

18' 

How  many  sqr.  yds.  of  plastering  on  a wall  40  feet  long 
and  V2  feet  high,  less  a base-board  one  foot  high  and  whole 
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leng'th  of  room,  also  one  door  and  frame  4 feet  wide  and  10 
feet  high,  and  one  window  and  frame  4 feet  wide  and  7 
feet  high? 

Plain  Copy. 

Washes  for  Outside  Work, 

Slack  half  a bushel  of  fresh  lime,  in  a tight  bushel  meas- 
use,  by  pouring  sufficient  boiling  water  over  it  to  cover  it 
four  or  five  inches  deep  and  stirring  it  until  slacked.  Add 
two  pounds  of  sulphate  of  zinc  (white  vitriol)  dissolved  in 
water.  Add  enough  of  water  to  bring  the  mixture  to  a 
thick  consistency.  This  wash  is  white  and  it  may  be  col- 
ored by  adding  powdered  ochre,  Indian  rod,  umber,  etc., 
and  lampblack  first  dissolved  in  alcohol.  Apply  with  a 
whitewash  brush.  The  sulphate  of  zinc  causes  the  wash 
to  become  hard  in  a few  weeks. 


Spelling. 


Windows 

Jambs 

Riser 

Muntins 

Relief 

Mortise 

Pilaster 

Pintle 

Lintel 

Mallet 

Halving 

Header 

Tenon 

Trellis 

Faucet 

Coffin 

Cradle 

Derrick 

Bronze 

Adze 

CLASS  A.  SCHEDULE  J 7. 

GENERAL  SUPERINTENDENT,  PUBLIC  WORKS. 
Practical  Questions. 

(1)  What  are  the  duties  of  the  General  Superintendent 
of  the  Public  Works  Department? 

(2)  Explain  what  are  done  with  complaints  reaching  the 
Department? 

(3)  With  what  tools  does  the  Department  furnish  its 
workmen? 
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(4)  What  extent  of  Asphalt  roadway  and  contig'uous 
stone  pavements  has  been  found  by  experience  that 
one  man  can  keep  clean? 

(5)  What  is  the  price  per  day  of  driver,  animal  and  cart? 

(6)  What  improvement  on  the  present  style  of  carts  col- 
lecting* g;-arbag*e  niig'ht  be  proposed  for  economi«.al 
and  better  service? 

(7)  With  the  present  style  of  carts  removing*  street  pil- 
ing's, is  it  proper  to  attempt  to  remove  slush  and  soft 
mud  at  the  moment  of  removal  from  gutters? 

(8)  What  check  for  proper  amount  of  work  for  a day’s 
hauling*  should  be  applied  to  the  work  of  a cartman? 

(9)  What  new  public  work  now  about  to  be  constructed 
niig'ht  facilitate  the  removal  of  gutter  pilings  from 
the  front  of  our  city? 

(10)  Would  it  be  possible  to  have  the  piling's  sell  for  about 
the  cost  of  their  removal  from  the  gutters  and  streets? 

(11)  How  many  feet,  board  measure,  in  the  following: 

7 pcs.  b"  X 8^'  X 18' 

9 “ 2"  X 12"  X 15’ 

6 “ 3”  X 9”  X 12’ 

3 “ 3”  X 4”  X 20’ 

5 4”  X f)”xl5’ 

(12)  Explain  how  to  obtain  the  volume  or  capacity  of  a 
cart? 

(13)  How  many  barrelfuls  in  a pile  of  lake  shells  having 
a volume  of  1220  cubic  feet. 

(14)  With  what  kind  and  size  of  nails  are  3 inch  planks 
fastened? 

(15)  How  might  econom}*  be  exercised  concerning  the 
present  method  of  attendance  on  the  turn-bridges  in 
charge  of  the  Department,  and  state  the  possible 
economy  in  each  instance? 

Letter  Writing. 

Write  a letter  of  not  less  than  15t>  words  concerning  the 

collection  and  disposal  of  garbage. 
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Arithmetic  and  Mensuration. 
Add 

932576418 

4394287 

56431979 

6035b 

798795 

40019 


Mill  tipi  3^  7896537 
by  8973 


Divide  2397865(i9 
by  799 

From  1-5  of  3-8  of  2 1-3  take  3-5  of  1-6. 

What  is  17  per  cent,  of  $2789. 

If  three  men  can  lay  4000  bricks  in  two  days,  how 
many  men  can  la}^  12000  in  3 days? 

If  the  area  of  a circle  whose  radius  is  one  foot,  equals 
3.1416  feet,  what  is  the  area  of  the  circle  in  square 
yds.  whose  radius  is  5 feet? 

Find  the  volume  in  cubic  yards  of  a rig-ht  cylinder 
whose  end  area  is  the  answer  to  the  preceding'  ques- 
tion and  having  a leng'th  of  9 feet. 

If  the  cross  section  of  a levee  is  of  the  following-  form 
and  dimension,  and  105  feet  long.  Find  its  volume 
in  cubic  j^ards? 


10  feet 
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(10)  A triang'le  A,  B,  C,  of  the  following*  shape  has  the 
dimensions  and  other  measurements  relative  thereto 
as  marked  in  feet.  Find  its  area  in  square  feet? 


05 

0) 

a 


Recede 

Supervisor 

Balance 

Avidity 

Empirical 

Libelous 


CLASS  A.  SCHEDULE  C 0. 

CLERICAL  POSITIONS  INVOLVING  A KNOWLEDGE  OF  BOOKKEEPING. 

Bookkeeping^. 

1904. 

Jan.  2d.  J.  Evans  and  G.  Hayward  form  a copartnership 
under  the  firm  name  of  Evans  & Hayward,  each  in- 
vesting* in  the  business  $5,000.00  in  cash. 

Bought  of  L Solomon,  office  furniture  $250.00. 
Bought  of  F.  Parsons,  books  and  stationery  $35.00. 
“ 3d.  Paid  bills  of  L Solomon  and  F.  Parsons  with  cash. 
“ 3d.  Boug*ht  of  Bayly  & Co.  20n  bag*s  of  coffee,  132  lbs. 
each,  (cl  9c  per  lb. 

“ 3d.  Boug*ht  of  Reed  & Co.  100  bbls.  sugar,  220  lbs. 
each,  {ou,  4 9-16c  per  lb. 

“ 4th.  Paid  Bayly  & Co.  $1,000.00  on  account.  Paid 
Reed  A Co.  in  full. 


Wharves 

Barricade 

Supersede 

Rendezvous 

Corrodible 

F allible 

Nausea 


Spelling. 

Collection 

Asphalt 

Separate 

Metairie 

Discussion 

Grievance 

Ouerulous 
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/ 

1904. 

Jan.  4th.  Drew  out  of  cash.  Petty  Cash  $50. (i().  J.  Evans’ 
private  account  $100.00.  J.  Hayward  private  ac- 
count $100. 0^>. 

5th.  Sold  to  John  Williams,  25  bag's  coffee,  132  lbs. 
each,  9|c  per  lb.,  50  bbls.  sugar,  220  lbs  each 
@ 4|c,  4 cash,  balance  to  acc’t. 

“ 7thi  Sold  to  Clayton  & Co.,  on  note  @ 60 days,  with  6% 
interest,  50  bags  coffee,  132  lbs.  each  O^c  per  lb. 
and  50  bbls.  sugar,  220  lbs.  each  @ 4y^c. 

“ 8th.  Paid  Bayly  & Co.,  balance  of  acc’t  cash  — Bought 
of  J.  Durant  on  acc’t,  200  bbls.  sugar,  220  lbs.  @ 
4gC.  Sold  to  Reed  & Co.,  100  bbls.  sugar,  220  lbs. 
each  @ 4^c;  receiving  in  payment  their  note  at  30 
days,  discounted  same  at  bank  at  h per  cent,  per 
annum  (no  grace).  Received  of  John  Williams, 
cash  to  balance  his  acc’t. 

“ 9th.  Paid  J.  Durant  cash  to  balance  acc’t  due  him. 

Sold  to  John  Williams  125  bags  coffee,  132  lbs.  each 
(«)  9^c  per  lb.,  receiving  in  payment  his  note  at  30 
days  for  $1000.00  balance,  cash.  Discounted  this 
note  at  bank  (6%)  receiving  net  proceeds  in  cash. 

“ 10th.  Bought  of  Bayl}^  & Co  , for  cash,  200  bags  coffee, 
132  lbs.  each,  (c^,  8|c,  and  resold-the  same  to  J Du- 
rant at  9c  per  lb.  for  4 cash  and  balance  charged 
to  acc’t.  Purchased  ofhce  building  for  $10,000.00, 
\ cash,  balance  in  3 yearly  notes  bearing  6 per 
cent,  per  annum. 

Mdse,  on  hand  this  day  100  bbls.  sugar,  220  lbs. 
each;  market  value  4^c. 

From  the  above  make  up  a statement  showing  condition 
at  close  of  business  Jan.  10th,  1904. 

Letter  Writing. 

Write  a letter  of  not  less  than  100  words  but  not  over  150, 
to  Mr.  J.  J.  Fowler,  New  Orleans,  giving  your  ideas  as  to 
what  you  would  expect  from  a good  bookkeeper. 
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Arithmetic. 

(1)  If  16  bbls.  of  Flour  cost  S128.00,  what  will  135  cost? 

(2)  A bankrupt  pays  15  cents  on  the  dollar;  what  will  be 
received  on  a debt  of  $2,565.00? 

(3)  What  is  ;^1460  worth  in  dollars  at  $4.3665  per  pound 
sterling-,  the  rate  fixed  by  U.  S.  Government? 

(4)  A man  boug-ht  | of  a vessel,  and  sold  | of  what  he 
boug-ht  for  $8240.00  which  was  just  what  he  paid  for 
his  share,  what  was  the  whole  vessel  worth? 

(5)  A man  failing  in  business  has  assets  amounting  to 
$1500.00  which  will  pay  37J  cents  on  each  dollar  of  his 
indebtedness;  how  much  does  he  owe? 

(6;  If  $250.00  g-ain  $30.00  in  two  years,  how  much  will 
$750.00  g-ain  in  five  years? 

(7)  A man  bought  a house  which  cost  him  4 per  cent,  upon 
the  outlay  to  put  into  repair;  it  then  stood  empty  for  a 
year,  during  which  time  he  reckoned  he  was  losing  5 
per  cent,  upon  his  total  outlay.  He  then  sold  it  for 
$11920.00,  by  which  means  he  gained  10  per  cent,  upon 
the  original  purchase-money.  What  did  he  give  for 
the  house? 

(8)  What  will  $1250.00  amount  to  in  90  days  with  interest 
at  6 per  cent,  per  annum  (360  days)? 

(9)  The  interest  paid  semi-annually  on  a certain  sum  of 
money  at  5 per  cent,  per  annum  is  $225  00.  What  is 
the  principal? 

(10)  In  how  long  will  $2500.00  double  itself  at  4 per  cent, 
simple  interest. 


Plain  Copy. 

Serving  also  as  a test  of  Penmanship. 

It  is  to  the  Italians,  that  we  originall}^  owe  the  system  of 
keeping  books  by  Double  Enby ; and  it  is  to  them  that  we 
owe  the  elegant  fiction  of  personifying  Cash,  Stock, 
Goods,  Bills,  Merchandise,  Adventures,  Profit  and  Loss, 
etc.,  so  as  to  give  them  “a  local  habitation  and  a name” 
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in  the  Ledger;  thus  making-  them  a counterpart  to  the 
real  persons,  with  whom  a merchant  transacts  business, 
and  thus  dividing  his  Assets  and  Liabilities  under  distinct 
heads,  so  that  a proper  account  can  be  kept  of  each  with- 
out confusion,  and  his  real  or  actual  worth  periodically 
ascertained. 


Spelling-. 


Behavior 

Necessarily 

Similarity 

Believe 

Specimen 

Acknowledgment 

Inadmissible 


Inconvenient 

Extremities 

Ridiculous 

Separate 

Dissolution 

Aisle 

Deceive 


Favoritism 

Deficiency 

Primitive 

Erroneous 

Measurement 

Endowment 


CLASS  A.  SCHEDULE  B 6. 


A KCHITECTUR  AL  DRAUGHTING. 

Arithmetic. 


(1)  Multiply  7^  by  26  26  4-17. 

(2)  Reduce  .4226  to  l::5ths. 

(3)  A man  owns  | of  a property;  35  per  cent,  of  his  share  is 
worth  $1500.  What  is  the  value  of  the  property  .'" 

(4)  A note  was  given  on  August  5,  1902,  and  was  paid  on 
March  9,  1904.  How  long  did  it  run?  What  is  the 
total  interest  in  that  time  at  6 per  cent,  per  annum? 

(5)  What  is  the  square  root  of  3426201? 

Drawing. 

4 

The  applicant  shall  copy  the  accompanyinff  blue  print 
as  neatly  and  as  accurately  as  possible.  ^ ^ 

The  drawing  shall  be  in  pencil  (not  inked).  The  fo  - 
lowing  title  shall  be  placed  on  the  drawing; 
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Example  of  Roman  Doric. 

Schedule  B 6.  No.  February  3,  1905. 

Architectural  Draug’hting'.  New  Orleans,  La. 
Letters  to  be  in  free-hand  and  in  pencil  with  Capitals 
3-16  inches  hig’h  and  small  letters  7-32  inthes  hig-h. 

Geometry  and  Mensuratio'n. 


(1)  A circular  tank  measures  6-0  inches  diameter,  8-6  inches 
high;  bottom  of  overflow  pipe  is  six  inches  (6  inches) 
from  top  of  tank. 

How  many  pounds  of  water  does  the  tank  contain? 
(One  gallon  of  water  weighs  8.35  lbs.,  and  there  are 
7.-^8  gallons  of  water  per  cubic  foot.) 

(=3.1416) 

(2)  What  length  of  stone  coping  is  required  for  a gable  the 
width  of  which  is  32  feet  and  the  height  | of  the  span? 

(3)  What  angle  does  the  minute  hand  of  a clock  travel  in 
10  minutes? 

(4)  A hollow  circular  cast  iron  column  has  an  external  di- 
ameter of  8 inches  and  is  required  to  carry  a load  of 
47120  lbs.,  and  should  be  loaded  4000  lbs.  per  square 
inch.  What  thickness  of  the  metal  ring  is  required? 

(5)  If  brick  masonry  can  carry  10  tons  (of  2000  lbs.)  per 
square  foot,  what  must  be  the  area  of  the  plate  under 
the  same  column  and  resting  on  masonry? 


Letter  Writing. 

Subject:  A description  of  a beautiful  building  which 

the  applicant  is  supposed  to  have  seen,  or  has  seen. 

This  letter  should  contain  at  least  125  words. 


Spelling. 


Acanthus 

Caryatides 

Gargoyle 

Corinthian 

Medieval 


Presbyter}^ 

Finial 

Andirons 

Chalice 

Pargeting 


Pilaster 

Stanchion 

Israelite 

Ihnnacles 

Cantilever 


Escutcheon 

Crypt 

yuoin 

Triglyph 

Tympanum 
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CLASS  A.  SCHEDULE  C 5. 

CLERICAL  POSITIONS,  NOT  OTHERWISE  CLASSIFIED,  WITH 

SALARIES  Greater  than  $1800  per  annum. 
Arithmetic. 

(1)  Add: 

40,  50—75,  85-  9,  15—  658,  10—35,  05—796,  25 
99,  90—810,  75—38,  45  — 225,  70— 

(2)  From  2956830212 

Take  1963285073 


(3)  Multiply:  2984967583  by  136.50. 

(4)  Divide:  987564580.50  by  25.85. 

(5)  Add  ^ of  of  20  to  2-5  of  Y2  of  10. 

(6)  From  5-8  of  16  take  of  12. 

7j  Boug-ht  10  bbls.  Flour  at  $6.00  per  barrel,  5 barrels 
sugar,  1250  lbs.  @ 4^c  per  lb.,  12  barrels  Mess  Pork 
@ $13.00  per  bbl.;  how  much  did  bill  amount  to? 

(8)  How  many  men  can  be  employed  for  20  days  at  $1.75 

per  day,  with  a fund  of  $875.00? 

(9)  At  75  cents  per  day,  how  many  men’s  board  for  60  days 

could  be  paid  with  $900.00? 

(10)  A four-party  line  telephone  service  now  costs  $2. 50  per 

month  net.  It  is  proposed  to  increase  this  cost  to 
$3.00  per  month.  What  will  the  percentage  of  in- 
crease be,  and  what  additional  revenue  whould  the 
company  obtain  yearly  from  2000  party  line  sub- 
scribers? 

Letter  Writing. 

Write  a letter  of  not  less  than  150  words  to  the  Chair- 
man of  Finance  Committee  requesting  immediate  action 
on  bill  referred  to  it  for  approval. 

Plain  Copy. 

Second.  How  Made — In  the  City  service  a board  of  pro- 
motion may  be  uppointed  by  the  Board  of  Commissioners 
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upon  consultation  with  the  liead  of  each  department,  board 
or  commission.  The  Board  of  Promotion  shall  consist  of 
not  less  than  three  members,  and  the  Board  of  Commis- 
sioners shall  designate  one  of  said  members  to  act  as  Chair- 
man. and  another  to  act  as  Secretary.  The  Board  of  Com- 
missioners, ma}’  from  time  to  time,  change  the  member- 
ship of  such  Board  of  Promotion. 


Spelling. 


Effervescent 

Inanition 

Mattress 

Attenuated 

Wreath 


Spherical 

Pernicious 

Anxiety 

Braggart 

Offensive 


Courtesy 

Deficiency 

Barrenness 

Chilliness 

Coercion 


Elasticity 

Enrolment 

Hinge 

Illicit 

Literal 


CLASS  A.  SCHEDULE  D 1. 
su PERN u mp: r a r y patrolmen. 


Add: 

4795 

7340 

8896 

5279 

1643 


Subtract: 


86732 

57649 


Multiply: 


9357 

504 


Divide: 

23)873215( 
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Plain  Copy. 

Which  will  also  serve  as  the  Test  of  Penmanship. 

The  mind  of  man  naturally  hates  everything  that  looks 
like  a restraint  upon  it,  and  is  apt  to  fancy  itself  under  a 
sort  of  confinement,  when  the  sight  is  pent  up  in  a narrow 
compass,  and  shortened  on  every  side  by  the  neighborhood 
of  walls  or  mountains.  On  the  contrary,  a spacious  hori- 
zon is  an  image  of  liberty,  where  the  eye  has  room  to  range 
abroad,  to  expatiate  at  large  on  the  immensity  of  its  views, 
and  to  lose  itself  amidst  the  variety  of  objects  that  offer 
themselves  to  its  observation.  Such  wide  and  undeterm- 
ined prospects  are  pleasing  to  the  fancy,  as  the  specula- 
tions of  eternity,  or  infinitude,  are  to  the  understanding. 

Spelling. 


Accident 

Forget 

Opposite 

Beggar 

Gamble 

Prepare 

Censure 

Inquire 

Quiet 

Collision 

Incompetent 

Refer 

Disobedience 

Innocent 

Suspect 

Disperse 

Judicial 

Witness 

Effect 

Market 
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CLASS  A.  SCHEDULE  B 8. 

kodmen. 

The  applicant  is  required  to  make  an  identical  copy  of 
the  following'.  Be  particular,  while  so  doings,  as  it  is  for 
a test  of  your  penmanship  and  ability  to  make  copies  of 
communications: 

Plain  Copy. 

Portland  cement  is  made  from  artificial  mixtures  of  clay 
and  chalk  burnt  and  g-round  to  powder.  Natural  limestone 
containing  the  requisite  proportions  of  these  ingredients 
is,  however,  found  and  used  in  some  localities.  The  ce- 
ment derives  its  name  from  its  similarity,  when  set,  in  both 
hardness  and  color  to  Portland  stone.  It  is  used  where  no 
special  haste  in  construction  is  to  be  exercised  and  where 
great  strength  is  required. 

A good  quality  of  Koman  cement  is  made  from  natural 
stone  nodules  found  in  clay  of  the  city  of  London.  It  is 
valuable  on  account  of  its  quick-setting*  properties,  usually 
becoming  hard  in  15  minutes.  It  is  much  used  for  tidal 
work.  Koman  cement  does  not  admit  of  storage  for  long 
periods. 

Arithmetic. 

(1)  Add:  79.8336;  234.657;  293.52;  7.8;  1937.54  and 

837.4327. 

(2)  Subtract:  385.5793  from  395.28. 

(3)  Multiply:  3486.345  by  76.58. 

(4)  Divide:  47957813.86  by  837.963. 

(5)  Add  2-3  of  7-9  X 3-5  to  5 3-4  - : 4-5. 

(6)  Reduce  3-5  and  7-8  to  decimals. 

(7)  What  is  3 per  cent,  of  1000  feet? 

(8)  How  many  feet  and  inches  in  25  links  of  a gunthers 
chain? 

(9)  What  is  the  difference  between  4 square  feet  and  4 feet 
square? 

(10)  How  many  granite  blocks,  12  inches  by  18  inches,  will 
be  required  to  pave  a mile  of  roadway  42  feet  in  width? 


Specimen  Examination  Pape:ks 


Mensuration. 
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(1)  How  many  square  yards  of  pavement  in  the  intersec- 
tion of  two  sidewalks,  one  12  feet  wide  and  the  other 
10  feet  wide,  less  the  thickness  of  steel  concrete  curb- 
ing which  is  6 inches? 

(2)  How  many  superficial  square  yds.  6 inches  thick  can 
be  made  from  a cubic  yard?  How  many  superficial 
feet  6 inches  thick  can  be  made  from  a cubic  yard? 

(3)  A lot  is  30  feet  wide  by  120  feet  deep  and  surface  is 
level.  If  9 inches  fill  is  fixed  at  the  front  line  and  20 
inches  at  the  rear  line,  what  is  the  average  depth  of 
fill,  and  how  many  cubic  yards  are  required  to  fill 
the  lot? 

(4)  Allow  1-5  of  the  yardage  of  above  for  settlement  and 
2 cubic  yards  hauled  in  3 loads.  How  many  loads  will 
be  required  to  fill  the  lot  so  that  when  ultimate  settle- 
ment has  taken  place,  the  lot  will  be  at  proper  grade? 

(5)  Find  the  area  of  a scalene  triangle  A,  B,  C,  having 
the  accompanying  figure: 


Hatchet 

Stakes 

Distances 

Weeds 

Bushes 


c 


Level 

Height 

Tedious 

Tenement 

Recreant 


Stall 

Tyranny 

Totally 

Uncivil 

Polite 


Version 

Visible 

Welcome 

Warrant 

Wriggle 
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CLASS  A.  SCHEDULE  E 7. 

electrical  assistants  — FIRE  alarm  office. 

Practical  Questions. 

(I)  What  is  the  object  of  testing  the  City  arc  lights? 

(2;  What  instruments  wou'd  you  use  to  test  the  present 
system  of  lighting? 

(3)  Describe  how  you  would  use  these  instruments  in  test- 
ing a lamp? 

(4)  Before  commencing  to  connect  the  instruments  what 
precautions  should  be  taken  to  prevent  accident? 

(5)  What  is  the  difference  between  an  open  an  enclosed 
arc-lamp? 

(6)  What  is  the  dilference  between  the  direct-current  series 
arc  lamp  and  the  alternating  current  series  arc-lamp? 

(7)  In  testing  a lamp  how  many  readings  of  the  instru- 
ments would  you  take  and  at  what  intervals? 

(S)  How  would  you  record  your  readings? 

(9)  How  would  you  determine  the  average  energy  sup- 
plied to  a series  alternating  current  lamp  when  you 
had  completed  your  readings? 

(10)  How  would  you  get  the  average  of  the  energy  supplied 
to  a number  of  lamps  tested  during  one  month? 

(II)  How  would  you  select  lamps  to  be  tested  on  any  night 
in  order  to  be  just  to  both  City  and  contractor? 

(12)  What  would  you  do  if  you  found  a lamp  or  circuit  not 
burning? 

(13)  What  is  meant  by  the  power-factor  of  an  alternating 
system? 

(14)  Suppose  you  took  volt  and  ampere  readings  and  also 
watt-meter  readings  on  a lamp,  and  the  volts  multi- 
plied by  the  amperes  gave  a result  greater  than  the 
watt  reading,  what  would  you  do  and  which  reading 
would  you  use  in  figuring  your  results? 


Specimen  Examination  Papers 
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Arithmetic. 

Add: 

150 

SI 

362 

33 

857 


Substract: 

83475 

69217 


Multiply: 

746 

93 


Divide: 

38)26471( 


Letter  Writing-. 

'Vo  serve  also  as  Test  of  Penmanship. 

Write  a letter  to  the  Commissioner  of  Police  and  Public 
Buildings  giving  him  a monthly  report  of  tests  of  series 
alternating  arc-lamps  supposed  to  have  been  made  by  you 
during  the  month.  Do  not  sign  your  name  but  sign  your 
number. 


Arc-light 

Jumper 

Current 

Meter 

Commissioner 

Ammeter 

Ampere 


Spelling. 

Carbon 

Globe 

Alternating 

Report 

Service 

Watt 

Lnsulation 


Magnet 

Average 

Direct 

Assistant 

Circuit 

Volt 
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CLASS  A.  SCHEDULE  G 3. 

STEAM  ENGINEERS,  EXCEPT  THOSE  IN  THE  UNIFORMED  FIRE 

forcp:,  salaries  greater  than  $1000 
AND  LESS  THAN  $1400. 

Technical  (oral.) 

(1)  State  your  ag-e  and  experience  as  a fireman.  The 
kind  of  machinery  you  liav-e  handled,  etc. 

(2)  What  part  of  a boiler  plant  will  show  the  first  signs 
of  deterioration? 

(3)  Why  is  it  necessary  to  know  where  your  water  stands 
in  the  boiler? 

(4)  Why  is  it  necessary  to  keep  boilers’  flues  clean? 

(5)  If  your  plant  was  running*  at  its  full  capacity,  and 
your  boiler  feeders  or  injectors  refused  to  work,  what 
would  yeu  do? 

(6)  What  are  some  of  the  causes  of  a waste  of  fuel? 

(7)  What  is  the  proper  way  to  feed  water  to  a boiler? 

(8)  What  times  in  the  operation  of  a boiler  plant  is  the 
liability  of  an  explosion,  the  greatest? 

(9)  How  would  you  start  a fire  in  a boiler  burning  fuel 
oil? 

(10)  How  do  you  clean  a fire? 

Arithmetic. 

(i)  Add: 

9874 

5632 

8421 

9310 


(2) 


Subtract: 


143976 

64635 


(3) 


Multiply 


7496 

352 


(4)  Divide: 

987)538902( 


Sprcimb:n  Examination  Papp:ks 
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(5)  If  a square  of  ground  containing-  24  lots  cost  $lh,00().00 
how  much  will  3 lots  cost? 

(6)  If  two  men  tog-ether  have  $2,000.00,  and  one  of  them 
has  3 times  as  much  as  the  other,  how  much  has  each 
man? 

(7)  If  chickens  are  worth  35  cents  a piece  and  eg-g-s  20 
cents  per  dozen,  how  much  will  one  dozen  chickens 
and  15  eg-g-s  cost? 

(8)  If  it  take  24  yards  of  carg-et  at  60  cents  per  yard  to 
cover  a room,  how  much  would  one  save  by  matting- 
the  room  if  18  yards  of  matting-  at  20  cents  per  yard 
would  cover  the  room? 

(9)  If  oil  in  running-  from  a barrel  will  till  a g-allon  meas- 
ure in  ten  minutes  and  it  flows  for  13  minutes,  what 
will  the  waste  amount  to  if  the  oil  cost  50  cents  per 
g-allon? 

(10)  If  a smoke  stock  is  30  inches  in  diameter,  what  does 
its  circumference  measure  in  feet  and  inches? 

Plain  Copy. 

Prom  the  economical  point  of  view  for  steady  loads,  no 
boiler  surpasses  the  horizontal  Lancashire  type.  The  ob- 
jections which  can  be  made  to  it  when  aj)plied  to  a tram- 
way power  plant  are  that  it  takes  a long-  time  to  g-et  up 

steam,  and  that  it  is  very  difficult,  if  not  impossible,  to 
force  these  boilers  at  short  notice,  when  sudden  calls  for 

power  are  made.  It  is  probable,  however,  that  in  very 
larg-e  stations  where  the  load,  althoug-h  varying-,  remains 
fairly  constant,  this  type  of  boiler  could  be  used  very  suc- 
cessfully. 

Spelling-. 


Boiler 

Clinker 

Draft 

Steam 

Ratchet 

Smoke 

Power 

Chest 

Tong-s 

Water 

Coal 

Shovel 

Grate 

Chain 

Stack 

Rake 

Slack 

Piston 

Cogs 

Fuel 
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CLASS  A.  SCHEDULE  E 10. 

“supernumerary”  telegraph  operators,  EIRE  alarm 

OFFICE,  AND  POLICE  TELEGRAPH  SERVICE. 

Practical  Ouestions  (oral  and  demonstrated. ) • 

(1)  Describe  the  instruments  vutli  which  a teleg’raph  of- 
fice is  ordinarily  established  including-  the  battery,  if 
any,  required  to  operate  them. 

(2)  Describe  the  method  of  testing-  to  locate  an  open  wire 
in,  or  outside  of  an  office. 

(3)  Describe  the  different  ffxtures  of  a modern  Fire  Alarm 
system  such  as  is  now  operated  in  the  city  of  New 
Orleans. 

(4)  Describe  the  effect  of  a box  sig-nal  coming-  to  the  of- 
fice out  of  circuit,  and  imperfect  step.  What  would 
you  do  in  such  a case,  to  be  safe? 

(5)  Describe  the  particular  service  for  which  a Test  Board 
is  made  a part  of  a Central  Fire  Alarm  office  equip- 
ment. 

(6)  Describe  the  path  of  a sig-nal  circuit  from  the  point  of 
entry  to  the  point  of  exit,  from  a Central  Fire  Alarm 
system  such  as  operated  in  this  city. 

(7)  Explain  the  purposes  and  value  which  a Voltmeter 
and  Ammeter  serve  in  the  equipment  and  operation  of 
a Fire  Alarm  service  such  as  provided  for  this  city. 

(8)  What  instruments  are  provided  to  operate  automati- 
cally in  Receivino^  Recordi)io-  and  TransmiLiino 
nals? 

(9)  Is  it  practicable  to  operate  the  Recording-  reg-ister  so 
as  to  create  a record? 

(10)  What  g-reat  responsibilities  are  entrusted  in  the  duties 
of  a Fire  Alarm  operator,  and  what  should  be  the 
character  and  personal  habit  of  one  holding-  such  a 
position. 


Specimen  Examination  Papers 


f)3 

Messag-e  to  be  also  a test  of  Copy  and  Penmanship. 


New  Orleans,  La.,  May  , 1905. 


Inspect  or  of  Police^ 

Chicao'o^  III: 

Kecent  raids  on  lottery  dealers  here  have  developed  the 
fact,  that  the  Mexican  lottery  drawn  in  the  city  of  Mexico, 
and  the  ‘‘The  Little  Mexican,”  which  is  not  drawn  at  all, 
have  ag-ents  in  nearly  all  the  principal  cities. 

A letter  from  their  Chicag’o  ag'ents  to  the  lottery  ag-ents 
in  this  city,  which  fell  into  our  hands  shows  that  the  Chi- 
cag-o  office  is  the  chief  distributing-  office  in  the  United 

States.  It  is  located  at  2323  avenue  but  the 

room  number  is  not  g-iven. 

The  letter  is  sig-ned  by  Don  Aveno  Quixote.  Watch 
apparent  bag-g-ag-e  checked  from  that  office  to  this  city  and 
advise  me  by  wire.  JOHN  JOURNEE, 

Inspector  Police. 


Spelling-. 


Beseech 

Calculate 

Dismiss 

Enable 

Eranchise 


Gravitate 

Hearken 

Illusive 

Jeopardize 

Knowledg'e 


Mag-netize 

Neg-ative 

Offspring- 

Quench 

Research 


Separate 

Tolerate 

Unveiled 

Vitality 

Yielding- 
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APPENDIX  G 

Act  No.  89. 

Senate  Bill  No.  75 — By  l\lr.  Thorpe. 

AX  ACT. 

To  provide  a Civil  Service  for  the  City  of  New  Orleans,  to  repeal 
all  Acts  inconsistent  or  in  conflict  therewith,  and  especially 
.Sections  38  to  67,  inclusive,  and  Section  no  of  Act  No.  45 
of  the  Acts  of  the  General  x\ssembly  of  the  State  of  Lou- 
isiana for  the  year  1896. 

Section  t.  Be  it  enacted  by  the  General  Assembly  of  the 
State  of  Louisiana.  That  there  shall  be  a Board  of  Civil  Service 
Commissioners  for  the  City  of  New  (drleans  ; said  Board  shall  bo 
composed  of  the  Mayor,  the  Treasurer  and  the  Comptroller  and 
two  citizens,  to  be  appointed  by  the  Mayor  of  New  Orleans,  by 
and  with  the  advice  and  consent  of  the  Council,  who  shall  hold 
their  otfice  during  the  term  of  the  appointing  powers. 

Sec.  2.  Be  it  further  enacted,  etc..  That  the  said  Board  shall 
have  the  right  to  appoint  a Secretary  at  an  annual  salary  of  two 
tliousaud  dollars  ($2,000),  payable  monthly,  and  who  shall  also 
perform  the  clerical  work  of  the  Board.  The  said  Board  shall  be 
entitled  to  sucli  other  clerks  as  the  Council  may,  upon  its  request 
from  time  to  time,  allow  ; said  persons  shall  hold  office  at  the 
pleasure  of  the  Board. 

Sec.  3.  Be  it  further  enacted,  etc..  That  said  Commissioners 
sliall,  as  soon  after  their  appointment  as  possible,  classify,  with 
reference  to  the  examinations  hereinafter  provided  for,  all  offices 
and  places  of  employment  in  said  City,  except  only  such  offices 
and  places  to  wliich  appointment  or  election  is  otherwise  ex- 
pressly provided  for  by  law.  and  except  such  offices  and  places 
as  are  exempted  from  the  provisions  and  operation  of  this  Act. 
Such  offices  and  places  so  classified,  shall  constitute  the  classified 
Civil  wService,  and  no  appointment  shall  be  made  to  any  such  office 


Civil  Sekvick  Act 


65 


or  place,  by  any  officer,  l)oard  or  body,  except  under  and  in  accord- 
ance with  the  rnies  hereinafter  mentioned. 

Sfx:.  4.  Be  it  further  enacted,  etc..  That  the  said  Commis- 
sioners shall  make  rules  for  examinations,  appointments  and  re- 
movals, in  accordance  with  the  provisions  of  this  Act,  and  they 
may,  from  time  to  time,  amend  the  same.  The  said  rules  so  made 
shall  be  published  and  go  into  operation  in  not  less  than  ten  days 
from  the  date  of  publication,  and  the  date  upon  which  the  same 
shall  Ijecome  operative  shall  be  specified. 

Sec.  5.  Be  it  further  enacted,  etc..  That  all  applicants  for 
appointments  to  offices  or  places  in  said  classified  service  shall  be 
subjected  to  examinations,  and  women  and  minors  applying  for 
snch  positions  as  the  Board  of  Civil  Service  Commissioners  may 
consider  them  capable  of  filling  by  said  Board.  .Snch  examina- 
tions shall  be  public  and  free  to  all  registered  voters  of  the  City 
of  New  Orleans,  who  shall  have  voted  at  the  general  election  next 
preceding  said  examination,  with  specified  limitations  to  be  made 
by  said  Board,  as  to  residence,  age,  health,  habits  and  character. 
Said  examinations  shall  be  practical  in  their  character,  and  shall 
relate  to  those  matters  onlv  which  will  fairly  test  the  capacity  of 
the  persons  examined  to  discharge  the  duties  of  the  positions  to 
which  they  seek  appointment,  and  shall  include  tests  as  to  health, 
physical  qualifications  and  manual  skill.  No'  questions  in  any 
examinations  shall  relate  to  political  or  religious  opinions  or  affili- 
ations. The  Board  shall  control  all  examinations,  and  may, 
whenever  an  examination  is  to  take  place,  designate,  in  addition 
to  such  Chief  Examiner,  a suitalile  number  of  persons,  either  in 
or  out  of  the  official  service  of  the  City,  to  be  examiners,  and  it 
shall  be  the  dutv  of  such  examiners  to  conduct  such  examinations 
as  the  Board  may  direct,  and  to  make  return  of  report  thereof  to 
said  Board,  and  the  Board  may,  at  any  time,  substitute  any  other 
person,  whether  or  not  in  the  service,  in  place  of  one  so  selected ; 
and  the  Board  may,  themselves,  at  any  time,  act  as  such  exam- 
iners, without  appointing  examiners.  Such  examiners,  if  in  the 
official  service,  shall  perform  such  duties  as  part  of  their  official 
duties  without  extra  compensation,  and  if  not  in  the  official  ser- 
vice, may  be  paid  a reasonable  per  diem  by  said  Board,  not  to 
exceed,  in  any  case,  ten  dollars  ($io)  per  day. 
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Applicants  for  appointment  to  positions  recjinring’  no  educa- 
tional and  technical  (jiialifications  shall  not  he  subjected  to  any 
examination  save  as  to  ability  to  perform  the  services  recjuired 
and  as  to  habits  and  character,  and  applicants  for  positions  requir- 
ing educational  and  technical  qualifications  shall  be  subjected  to 
an  academic  examination  only  in  luatters  pertaining  to  the  posi- 
tion sought. 

Sec.  6.  Be  it  further  enacted,  etc.,  That  notive  of  the  time  and 
place  and  general  scope  of  every  examination  shall  be  given  by  the 
Board  liy  puldication  for  two  weeks  preceding  such  examination, 
in  a daily  newspaper  of  general  circulation,  published  in  such 
City,  and  such  notice  shall  also  be  posted  by  said  Board  in  a 
conspicuous  place  in  their  office  for  two  w^eeks  before  such  exam- 
ination. Such  further  notice  of  examination  may  be  given  as  the 
Board  shall  prescribe. 

Sec.  7.  Be  it  further  enacted,  etc..  That  from  the  returns 
or  reports  of  the  examiners,  or  from  the  examinations  made  by 
the  Board,  the  Board  shall  prepare  a register  for  each  grade  or 
class  of  positions  in  the  classified  sevice  of  said  City,  of  the  per- 
sons ^yhose  general  average  standing  when  examined  for  such 
grade  or  class  is  not  less  than  seventy  (70)  per  cent.,  and  who 
are  otherwise  eligible ; and  such  persons  shall  take  rank  upon  the 
register  as  candidates. 

Sec.  8.  Be  it  further  enacted,  etc..  That  the  head  of  the  de- 
partment or  office  in  which  a position  under  the  civil  service  is  to 
be  filled,  shall  notify  said  Board  of  the  fact,  and  said  Board  shall 
certify  to  such  department  or  office  a list  of  all  candidates  upon 
the  register  of  the  class  to  which  such  position  belongs,  and  said 
appointing  officer  shall  fill  such  position  by  the  appointment  of  a 
person  on  said  list,  notifying  said  Board  of  such  appointment, 
and  thereupon  tlie  name  of  such  appointee  shall  be  stricken  from 
said  list.  The  said  appointment  shall  be  on  probation  for  six 
months  within  which  time  the  appointing  officer  may  discharge 
the  person  appointed,  but,  if  no  discharge  he  made  within  said 
period  of  six  months,  the  said  appointment  shall  be  deemed  com- 
plete, and  shall  entitle  the  appointee,  unless  sooner  removed  pur- 
suant to  lawq  to  hold  such  position  until  the  expiration  of  the 
term  of  office  for  wdiich  the  appointing  officer  shall  have  been 
elected.  To  prevent  interruption  of  the  public  business  or  in 
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cases  of  extreme  urg'ency,  the  liead  of  any  de])artment  may  make 
temporary  aiipointments  to  remain  effective  not  exceeding  sixty 
days  and  only  until  regular  appointments  under  this  act  can  be 
made. 

Sec.  9.  Be  it  further  enacted,  etc.,  That  the  Ploard  shall, 
within  thirty  (30)  days  after  the  induction  into  office  of  each  nev/ 
municipal  administration,  iiold  a general  examination  of  all  appli- 
cants for  positions  in  the  classified  service,  and  within  ten  ( 10 ) 
days  after  the  result  of  such  examinations  shall  he  made  known 
to  the  appointing  officers ; all  lists  of  eligihles  in  existence  prior 
to  such  examinations  shall  Ijecome  null  and  void.  In  every  such 
general  examination,  all  persons,  either  holding  or  desiring  to 
hold  positions  in  the  classified  civil  service,  shall  be  obliged  to 
participate. 

Sec.  10.  • Be  it  further  enacted,  etc.,  That  the.  Board  shall,  by 
the  rules,  provide  for  promotion  in  the  classified  service  on  the 
basis  of  ascertained  merit  and  seniority  in  service,  and  shall  pro- 
vide in  all  cases  where  it  is  nracticable,  that  vacancies  shall  he 
filled  by  promotion.  All  examinations  for  promotions  shall  he 
among  such  persons  of  the  next  lowmr  rank  in  the  office  in  which, 
the  vacancy  occurs,  as  desire  to  submit  themselves  to  such  exami- 
nations, and  it  shall  be  the  duty  of  the  Board  to  submit  to  the  ap- 
pointing pow'er  the  names  of  all  candidates  having  a percentage 
of  seventy  (70)  and  over.  The  method  of  examination,  the  rules 
governing  same  and  the  method  of  certifying,  shall  lie  the  same 
as  provided  for  applicants  for  original  appointment. 

Sec.  II.  Be  it  further  enacted,  etc..  That  no  officer  or  em- 
ployee in  the  civil  service  who  shall  have  been  appointed  under 
the  rules  of  said  classified  service  and  after  said  examination 
shall  lie  removed  or  discharged  except  for  cause,  upon  written 
charges,  and  after  an  opportunity  to  be  heard  in  his  own  defense. 
vSuch  charges  shall  lie  investigated  by  or  before  said  Board.  The 
finding  and  decision  of  said  Board  shall  be  certified  to  the  ap- 
])ointing  officer  and  shall  be  forthwith  enforced  by  said  officer, 
hut  any  officer  may  suspend  a subordinate  for  a reasonable  period, 
not  exceeding  sixty  days.  In  the  investigation  of  charges,  each 
member  of  said  Board  shall  have  the  power  to  administer  oaths, 
and  said  Board  is  hereliv  authorized  to  compel  by  subpoena,  the 
attendance  and  testimonv  of  witnesses,  and  the  production  of 
hooks  and  papers  relevant  to  such  investigation. 
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Sec.  12.  Be  it  further  enacted,  etc.,  That  immediate  notice 
in  writino^  shall  lie  given  by  the  appointing  power  to  said  Board 
classified  civil  service,  and  all  transfers,  promotions,  resignations 
or  vacancies  from  any  cause  in  such  service,  and  of  the  date 
thereof,  and  a record  of  the  same  shall  be  kept  by  said  Board. 
When  any  office  or  place  of  employment  is  created  or  abolished, 
or  the  compensation  attached  thereto  altered,  the  officer  or  board 
making  such  change  shall  immediately  report  in  writing  to  said 
Board. 

Sec.  13.  Be  it  further  enacted,  etc..  That  the  Board  shall 
investigate  the  enforcement  of  this  act  and  of  its  rules,  and  the 
action  of  the  examiners  herein  provided  for,  and  the  conduct  and 
action  of  appointees  in  the  classified  service  in  this  City,  In  the 
course  of  such  investigation,  each  Commissioner  shall  have  the 
power  to  administer  oaths  and  the  said  Board  shall  have  power 
to  secure,  1)y  subpoena,  both  the  attendance  and  testimony  of  wit- 
nesses and  the  production  of  books  and  jiapers  relevant  to  such 
investig'ation. 

.Sec.  14.  Be  it  further  enacted,  etc..  That  the  Board  shall 
make  an  annual  report  to  the  Council  showing  its  actions,  the 
rules  in  force  and  the  practical  effect  thereof.  The  Mayor  may 
require  further  reports  at  any  time  he  deems  best. 

Sec.  15.  Be  it  further  enacted,  etc.,  That  the  Mayor  shall 
provide  suitable  rooms  for  the  use  of  the  Board,  and  it  shall  be 
the  duty  of  all  officers  to  aid  said  Board  to  carry  out  the  provisions 
of  this  act.  The  Council  shall  appropriate  a sufficient  sum  of 
money  each  year  to  fully  carry  out  the  purposes  for  which  the 
Board  is  created. 

Sec.  16.  Be  it  further  enacted,  etc..  That  no  person  or  officer 
shall  wilfully  or  corruptly,  by  himself,  or  in  co-operation  with  one 
or  more  other  persons,  defeat,  deceive  or  obstruct  any  person  in 
respect  to  his  or  her  right  to  examination,  or  corruptly  or  falsely 
mark,  grade,  estimate  or  report  upon  the  examination  or  proper 
standing  of  any  person  examined  hereunder,  or  aid  in  so  doing,  or 
wilfully  or  corruptly  make  any  false  representation  concerning 
same,  or  concerning  the  person  examined,  or  wilfully  or  corruptly 
furnish  to  any  person  any  special  secret  information  for  the  pur- 
pose of  either  improving  or  injuring  the  prospects  or  chances  of 
any  person  so  examined,  to  be  examined,  being  appointed,  em- 
ployed or  promoted. 

Sec.  17.  Be  it  further  enacted,  etc..  That  no  officer  or  em- 
ployee of  the  Citv  of  New  Orleans  shall  solicit,  (b’rectlv  or  indi- 
rectly, or  receive,  or  be  in  any  manner  concerned  in  soliciting  or 
receiving  any  assessments,  subscriptions  or  contributions  for  any 
political  party  or  purpose  whatever. 
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Sec.  1 8.  Be  it  further  enacted,  etc.,  That  no  officer  or  em- 
ployee of  such  City  shall  discharge,  or  degrade,  or  promote,  or  in 
any  manner  change  the  official  rank  or  compensation  of  any  officer 
or  employee  or  promise  or  threaten  to  do  so,  for  giving  or  with- 
- holding,  or  neglecting  to  make  any  contribution  of  monev,  or 
other  valuable  thing  for  any  party  or  political  purpose,  or  for  re- 
fusal or  neglect  to  render  any  party  or  political  service. 

Sec.  19.  Be  it  further  enacted,  etc.,  Tliat  no  applicant  for  ap- 
pointment in  said  classified  civil  service,  either  directly  or  indi- 
rectly, shall  pay  or  promise  to  pay  any  money  or  other  valuable 
thing  to  any  person  whatever  for  or  on  account  of  his  appoint- 
ment or  proposed  appointment,  and  no  officer  or  employee  shall 
pay  or  promise  to  pay  either  directly  or  indirectly^  to  any  person 
any^  money  or  other  valuable  thing  whatever  for  or  on  account  of 
his  promotion. 

Sec.  20.  Be  it  further  enacted,  etc..  That  no  applicant  for  ap- 
pointment or  promotion  in  said  classified  civil  service  shall  ask  or 
receive  a recommendation  or  assistance  from  any  officer  or  em- 
ployee in  said  service,  or  of  any  person  upon  the  consideration  of 
any  political  service  to  be  rendered  to  or  for  such  person,  or  for 
the  promotion  of  such  person  to  any  office  or  appointment. 

Sec.  21.  Be  it  further  enacted,  etc..  That  no  person  while 
holding  any  office  in  the  government  of  such  City,  or  in  nomina- 
tion for  or  while  seeking  a nomination  for  or  appointment  to  any 
such  office,  shall  corruptly  use,  or  promise  to  use,  either  directly 
or  indirectly,  any  official  authority  (whether  then  possessed  or 
merely  anticipated)  in  the  way  of  conferring  upon  any  person  or 
in  order  to  secure  or  aid  any  person  in  securing  any  office  of  pub- 
lic employment,  or  any  nomination,  confirmation,  promotion  or 
increase  of  salary,  upon  the  consideration  or  condition  that  the 
vote  or  political  influence  or  action  of  the  last  named  person  or 
any  other  shall  be  given  or  used  in  behalf  of  any  candidate,  officer 
or  party,  or  upon  any  other  corrupt  condition  or  consideration. 

Sec.  22.  Be  it  further  enacted,  etc..  That  no  person  while 
holding  any  office  i]i  the  government  of  said  City,  or  in  nomina- 
tion for  or  while  seeking  nomination  for  or  appointment  to  any 
such  office,  shall  agree  to  divide,  or  divide  directly  or  indirectly, 
the  pay  or  any  of  the  emoluments  of  any  such  office  with  any 
other  person  or  persons  whomsoever. 
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Sec.  23.  Be  it  further  enacted,  etc.,  That  the  Comptroller 
shall  allow  no  claim  for  services  of  any  person  employed  in  the 
public  service  in  violation  of  the  provisions  of  this  Act.  And  for 
this  purpose  the  Board  shall  certify  to  the  Comptroller  all  ap- 
pointments to  offices  and  places  in  the  classihed  civil  service,  and 
all  vacancies  occurring  therein,  whether  by  dismissal,  resignation 
or  death,  and  all  findings  made  or  approved  by  the  Board  under 
the  provisions  of  this  Act. 

Sec.  24.  Be  it  further  enacted,  etc..  That  any  person  who 
shall  be  served  with  a subpoena  to  appear  and  testify,  or  to  pro- 
duce liooks  and  papers,  issued  by  the  Board  or  by  any  Commis- 
sioner, or  by  any  board  or  person  acting*  under  the  orders  of  the 
Board,  in  the  course  of  an  investigation  conducted  under  the 
provisions  of  this  Act  and  who  have  refused  or  neglected  to  ap- 
pear to  testify,  or  to  produce  books  and  papers  relevant  to  such 
investigation,  as  commanded  in  such  sidipcena,  shall  be  guilty  of 
a misdemeanor,  and  shall,  on  conviction,  be  punished  as  provided 
ill  Section  25  of  this  act.  Every  person,  who,  having  taken  an 
oath  or  made  affirmation  before  said  Board,  or  a Commissioner 
or  officer  appointed  by  the  Board  and  authorized  to  administer 
oaths,  shall  swear  or  affirm  wilfully,  corruptly,  and  falsely,  shall 
be  guilty  of  perjury,  and,' upon  conviction,  shall  be  punished  ac- 
cordingly. 

•Sec.  25.  Be  it  further  enacted,  etc..  That  any  person  who 
shall  wilfully  vioalte  any  of  the  provisions  of  Sections  16  to  24, 
inclusive,  of  this  Act,  or  any  rule  promulgated  by  the  Board  of 
Civil  Service  Commissioners,  in  accordance  with  the  provisions 
thereof,  shall  be  guilty  of  a misdemeanor,  and  shall,  on  conviction, 
be  punished  l)y  a fine  of  not  less  than  fifty  dollars,  and  not  more 
than  one  thousand  dollars,  or  by  imprisonment  in  the  parisli 
prison  for  a term  not  exceeding  six  months. 

Sec.  26.  Be  it  further  enacted,  etc.,  That  if  any  person  shall 
])e  convicted  under  the  next  preceding  section,  and  public  office  or 
place  of  public  employment  which  such  person  may  hold,  shall  by 
force  of  such  conviction,  be  rendered  vacant  and  such  person  shall 
be  incapable  of  holding  any  office  or  place  of  public  employment 
for  a period  of  ten  years  from  the  date  of  such  conviction. 
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Sec.  27.  Be  it  further  enacted,  etc.,  That  prosecution  for 
vdolation  of  this  Act  shall  be  instituted  by  the  District  Attorney 
for  the  Parish  of  Orleans,  at  the  request  of  the  Board  of  Civil 
Service  Commissioners. 

Sec.  28.  Be  it  further  enacted,  etc..  That  immediately  upon 
this  Act  becoming  a law,  it  shall  be  the  duty  of  the  City  Council 
to  budget  and  appropriate  a sum  sufficient  for  the  purpose  of 
properly  organizing  the  Civil  Service  Department,  and  it  shall  be 
tlie  duty  of  the  Mayor,  within  ten  (10)  days  after  this  Act  be- 
comes a law,  to  appoint  the  said  Civil  Service  Commissioners, 
whose  term  of  office  shall  commence  from  the  date  upon  which 
they  are  appointed. 

Sec.  29.  Be  it  further  enacted,  etc..  That  the  following  per- 
sons shall  be  entirely  exempted  from  the  provisions  and  opera- 
tions of  this  Act : 

First:  Chief  Clerks,  Secretaries,  Cashiers,  Receivers  of  Pub- 

lic Money  and  Stenographers. 

Second : Attorneys,  Civil  Engineers,  Deputy  City  Surveyors, 

Surveyors,  City  Physicians,  City  Chemist,  the  Superintendent  of 
the  City  Fire  Alarm  and  City  Electrician  and  Captain  of  Police 
Jail. 

Third : The  officers  of  the  City  Council. 

Eourth : Street  laborers,  street  bridge  carpenters,  drivers, 

watchmen,  porters,  and  janitors,  except  as  to  physical  ability  to 
perform  the  duties  of  the  position  to  which  they  seek  appoint- 
ment.. 

Eifth : All  Confederate  Veterans  with  a good  record. 

Sec.  30.  Be  it  further  enacted,  etc..  That  the  powers  and  the 
duties  of  the  Board  of  Police  Commissioners,  the  Board  of  Fire 
Commissioners  and  the  Sewerage  and  Water  Board  shall  remain 
as  now  prescribed  by  law,  except  that  all  appointments  to  service 
under  such  boards  shall  be  made  in  accordance  with  the  provision 
of  this  Act,  but  the  tenure  of  office  of  employees  shall  be  during 
good  behavior,  and  the  said  Board  of  Police  Commissioners,  the 
said  Board  of  Fire  Commissioners  and  the  said  Sewerage  and 
Water  Board  shall  have  the  right  to  appoint  their  own  examiners 
and  make  their  own  regulations  for  promotion,  but  promotions 
shall  be  made  from  grade  to  grade.  Provided,  however,  that  in 
addition  to  the  exemptions  from  civil  service  examinations  already 
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provided  by  this  Act  the  Sii])erinteiident  of  Police  and  the  other 
officials  exempted  hv  Section  7 of  Act  No.  95  of  1896,  and  the 
Chief  Engineer  of  the  Fire  Department. 

Sec.  31.  Be  it  further  enacted,  etc..  That  this  Act  shall  take 
effect  in  all  its  parts,  immediately  upon  its  promnlgation.  All 
lists  of  candidates  eligible  for  appointment  to  offices,  prepared  by 
the  Board  of  Civil  Service  Commissioners,  appointed  pursuant 
to  Act  Xo.  45  of  1896  shall  immediately  become  void  and  ineffect- 
ive, and  all  offices  and  positions  subject  to  the  provisions  of  this 
Act,  shall  at  once  he  vacated  by  their  present  incumbents,  who 
shall,  however,  hold  over  until  their  successors  shall  have  been 
duly  appointed  and  qualihed  pursuant  to  the  terms  of  this  Act ; 
provided,  that  no  office  or  position  in  the  service  under  the  Board 
of  Police  Commissioners,  tlie  Board  of  Fire  Commissioners  or 
the  Sewerage  and  Water  Board  shall  be  vacated  by  its  present 
incumlient  under  the  provisions  of  this  section,  but  that  such  in- 
cumbent shall  continue  to  hold  office  during  good  behavior. 

Sec.  32.  Be  it  further  enacted,  etc..  That  all  laws  or  parts 
of  laws  in  coniffet  or  inconsistent  herewith,  or  on  the  same  suli- 
ject-matter,  are  hereby  repealed,  and  especially  Sections  38  to  67, 
inclusive,  and  Section  uo  of  Act  Xo.  45  of  the  Act  of  the  Gen- 
eral Assemblv  of  the  State  of  Fouisiana  for  the  year  1896. 

J.  Y.  SAXDERS, 

Speaker  of  the  House  of  Representatives. 

AFBERT  FSTOPIXAL, 
Fieiitenant-Governor  and  President  of  the  Senate. 

Approved  lulv  10th,  1900. 

W.  W.  HEARD, 

Governor  of  the  State  of  Fouisiana. 

A true  copy : 

JOHN  T.  HICHEF, 

Secretary  of  State. 
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BOARD  OF  FIRE  COMMISSIONERS 

.Si^:c.  67,  The  powers  and  duties  of  the  Board  of  Fire  Com- 

/ ^ Act  89  of 

missioners  shall  remain  as  now  prescribed  by  law,  except  that  all  1900. 
appointments  and  promotions  to  positions  in  the  fire  force  (except 
that  of  Chief  Engineer)  shall  be  in  accordance  with  and  subject 
to  the  provisions  of  Sections  39  to  64,  inclusive,  and  to  the  rules 
and  regulations  prescribed  by  the  Board  of  Civil  Service  Com- 
missioners ; in  all  other  respects  the  authority  of  said  pjoard  shall 
remain  undisturbed. 


BOARD  OF  POLICE  COMMISSIONERS 

EXTRACTS  VRCm  ACT  32  OF  1904  RELATING  TO  THE 

POLICE  FORCE. 

Sec.  3.  All  officers,  members,  secretaries,  clerks,  operators.  Except  as 
doormen,  stablemen.  Chief  of  Detectives  presently  holding  offices  32^cft 
or  positions  in  the  police  force  of  the  city  of  XTw  Orleans,  shall  1904. 
be  entitled  to  receive  the  warrants  of  appointment  hereinafter 
provided  for,  said  warrants  of  appointment  to  show  the  dates  of 
their  original  ajipointments  to  the  police  force  of  the  City  of  New 
Orleans,  and  to  commission  them  as  of  the  dates  of  their  original 
anpointments. 

All  additional  police  officers,  clerks,  members,  secretaries, 
operators,  and  doormen  to  lie  appointed  to  membership  of  said 
police  force,  as  hereinafter  provided,  shall  have  the  following 
qualifications : 

First — They  shall  be  able  to  read  and  write  the  English  lan- 
guage imderstandingly. 

Second — They  shall  have  been  citizens  of  the  LTnited  States 
for  five  years  prior  to  their  application  for  appointment. 

Third — They  shall  have  been  residents  of  this  city  for  a term 
of  two  years  prior  to  their  application  for  appointment. 

Fourth — They  shall  never  have  been  convicted  of  crime. 
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Fifth — They  shall  be  at  least  five  feet  eight  inches  in  height. 

Sixth — They  shall  be  above  the  age  of  21  years  and  under  50. 

Seventh — They  shall  obtain  from  the  Police  Surgeon,  prior  to 
their  appointment,  a certificate  showing  that,  they  are  in  good 
health  and  sound  in  body  and  mind. 

Eighth — They  shall  be  of  good  moral  character  and  habits. 

Ninth — Their  names  shall  appear  in  eligible  lists  to  be  pro- 
vided by  the  Board  of  Civil  Service  Commissioners  for  the  Citv 
of  New  Orleans,  under  the  laws  and  rules  governing  said  Civ’.l 
Service  Board. 


EXTRACTS  EROAI  ACT  NO.  113  OF  1898  RELATIVE  TO 

FIRE  DEPARIAIENT. 


Amended  by 
Act  89  of 
1900. 


.Section  i.  Be  it  enacted  liy  the  General  Assembly  of  the 
State  of  Louisiana,  That  Section  lo  of  Act  No.  83  of  1894  be 
amended  and  re-enacted  so  as  to  read  as  follows,  to-wit: 

That  the  chief  engineer,  assistant  engineer,  captains,  lieuten- 
ants, engineers  of  engines,  stokers,  drivers  and  all  members  of 
the  active  fire  force  of  the  fire  department  of  the  City  of  New 
Orleans  shall  be  retained  in  their  respective  positions  unless  re- 
moved for  cause.  That  the  Board  of  i^dre  Commissioners  shall 
have  power  and  authority  to  a])point  a secretary,  treasurer,  de- 
partment physician,  veterinary  surgeon,  and  all  employees  other 
than  members  of  the  active  fire  force  of  the  fire  department  or 
the  City  of  New  Orleans,  who  shall  not  be  subject  to  the  civil 
service  provisions  of  .Sections  39  to  67  of  Act  No.  45  of  1896,  but 
said  secretary-treasurer,  department  physician,  veterinary  sur- 
geon, and  all  employees  other  than  members  of  the  active  fire 
force  of  the  fire  department  of  the  City  of  New  Orleans  shall 
only  be  removable  for  cause.  All  vacancies  in  the  active  fire 
force  of  the  fire  department  of  the  City  of  New  Orleans  shall 
be  filled  as  follows : The  chief  engineer  from  assistant  engineers ; 
assistant  engineers  from  captains ; captains  from  lieutenants ; 
lieutenants  from  members  of  the  active  force ; provided  that  pro- 
motions shall  only  be  made  after  due  examination  of  the  applicant 
by  a Committee  of  the  Board  of  Fire  Commissioners. 

Sec.  2.  Be  it  further  enacted,  etc..  That  Section  24,  Act  No. 
83  of  1894  be  amended  and  re-enacted  so  as  to  read  as  follows, 


Exti^acts  fkom  Acts 


to-wit:  No  person  uncler  21  years  or  over  50  years  of  age  shall 

l)e  appointed  in  the  fire  department,  nor  shall  any  person  be  ap- 
pointed or  remain  in  said  service  who  is  not  a citizen  -of  the 
linited  States,  or  of  good  moral  character,  or  who  shall  have, 
been  convicted  of  a crime.  No  person  shall  be  appointed  in  the 
active  force  of  the  fire  department  unless  his  name  has  been  cer- 
tified to  the  Board  of  Fire  Commissioners  by  the  Board  of  Civil 
Service  Commissioners  of  the  City  of  New  Orleans.  No  person 
shall  be  eligible  to  the  position  of  chief  engineer,  assistant  or 
district  engineer,  captain  or  lientenant,  or  any  other  office  in  the 
active  force  who  cannot  read  and  write  and  understand  the  Eng- 
lish language,  or  who  shall  not  have  resided  within  the  State  one 
year,  and  shall  only  be  appointed  after  he  has  fully  passed  a sat- 
isfactory examinataion  before  the  Committee  of  the  Board  of 
Fire  Commissioners  provided  for  by  Section  10  of  Act  83  'of  1894. 

EXTRACTS  FROM  ACT  NO.  6,  EXTRA  SESSION,  1899, 
SEWERAGE  AND  WATER  ACT. 

Section  13.  Be  it  further  enacted,  etc..  That  the  said  Board 
shall  have  power  and  authority  to  employ  all  the  necessary  clerks, 
engineers,  firemen  and  other  skilled  and  unskilled  employees  nec- 
essary and  proper  to  the  efficient  administration,  operation  and 
control  of  the  said  public  sewerage  and  said  public  w^ater  system. 
All  such  employees,  except  unskilled  laborers,  shall  be  appointed 
only  after  they  have  passed  the  civil  service  examination  bv  the 
Civil  Service  Commissioners  of  the  City  of  New  Orleans.  They 
shall  hold  their  positions  during  good  behavior,  and  shall  be  re- 
moved only  for  cause  and  after  hearing  by  the  Civil  Service 
Commission.  The  general  superintendent  shall  have  authority 
to  suspend  an  employee  for  cause  until  trial  liefore  the  Commis- 
sion. Nothing  herein  shall  be  construed  as  preventing  the  Board 
from  dispensing  with  the  services  of  unnecessary  employees.  Civil 
Service  rules  shall  not  apply  to  the  Secretary,  the  General  Super- 
intendent or  to  the  Advisory  Board  of  Engineers. 
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EXTRACTS  VRO'M  ACT  in  OF  1902. 

Seltiux  13.  Be  it  further  euactecl,  etc.,  That  said  Board 
sliall  have  power  and  authority  to  employ  all  the  necessary  clerks, 
’engineers,  firemen  and  other  skilled  and  unskilled  employees  nec- 
essary and  proper  to  the  efiicient  administration,  operation  and 
control  of  the  said  public  sewerage  and  said  public  water  and 
drainage  systems.  All  such  employees,  except  unskilled  laborers, 
shall  be  appointed  only  after  they  have  passed  the  civil  service 
examination  by  the  Civil  Service  Commissioners  of  the  City  of 
XTw  Orleans.  They  shall  hold  their  positions  during  good  be- 
havior and  shall  be  removed  only  for  cause,  and  after  hearing  by 
the  Civil  Service  Commission.  The  general  superintendent  shall 
have  authority  to  suspend  any  employee  for  cause  until  trial  be- 
fore the  Commission.  Nothing  herein  shall  be  construed  as  pre- 
venting the  Board  from  dispensing  with  the  services  of  unneces- 
sary employees.  Civil  service  rules  shall  not  apply  to  the  Secre- 
tary, the  General  Superintendent  or  to  the  Board  of  Advisory 
Engineers. 

Sr:c.  26.  Be  it  further  enacted,  etc..  That  in  all  contracts 
made  and  executed  by  said  Board  for  the  construction  or  repair 
of  said  public  systems  of  sewerage,  water  and  drainage,  there 
shall  1)e  contained  a clause  that  the  contractor  shall  give  the  pref- 
erence in  employment  to  l^ona  fide  residents  of  the  City  of  XTw 
Orleans,  both  as  skilled  and  unskilled  laborers,  and  shall  not  em- 
ploy any  non-resident  lal)orers,  skilled  or  unskilled  ( except  confi- 
dential clerks,  chief  superintendents  and  chief  engineers),  as  long 
as  any  resident  lalior  is  ready,  willing  and  al)le  to  do  the  work  re- 
quired; that  the.  penalty  for  each  violation  of  this  clause  shall  be 
the  forfeiture  of  the  sum  of  $25  for  each  person  so  unlawfully 
employed,  to  be  deducted  hy  the  Board  from  the  contract  price 
due  to  the  contractor ; and  that  the  general  superintendent  of  said 
Board  shall  have  the  authority  to  dismiss  all  persons  employed  in 
violation  of  this  clause ; provided  that  this  clause  shall  not  apply 
to  skilled  mechanics  and  machinists  brought  to  the  City  of  New 
Orleans  by  the  manufacturers  of  machinery  solelv  for  the  purpose 
of  erecting  and  testing  the  same. 
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Xo  ])crson  shall  be  considered  a bona  fide  resident  of  the  City 
of  X^ew  Orleans  for  one  year  ]>rior  to  his  employment. 

All  the  permanent  employees  of  said  Board,  who  are  required 
to  ])e  appointed  after  civil  service  examination,  shall  be  of  good 
moral  character,  and  bona  fide  residents  of  the  City  of  New  Or-’ 
leans  for  at  least  one  year  prior  to  their  appointment.  Said 
Board  shall  have  power,  and  it  shall  be  its  dnty,  to  demand  and 
require  bonds  with  good  and  sufficient  surety  for  the  faithful  per- 
formance of  their  duties  from  all  of  its  employees  who  handle 
money  or  .material,  or  wdio  fill  ])Ositions  of  responsibility. 
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APPENDIX  I. 

civil  service 

XKW  ORLEANS  CIAIL  SERVICE  RULES. 


RL’LES  01"  THE  HOARD  OE  CIVTL  SERVICE  COMMISSIONERS  FOR  THE 
CITY  OE  NEW  ORLEANS,  LA.,  ADOPTED  SEPTEMBER  28tH,  I9OO, 
AMENDED  JULY  1ST,  KJOI,  MARCH  25TH^  I903,  JULY  28tH, 
1 903,  AND  -M  AY  3 I ST,  1 905 . 


RULE  T. 


Except  as 
Amended  by 
Act  111  of 
1902. 


Except  as 
Amended  by 
A ct  111  of 
1902. 

lOxcept  as 
Amended  by 
Act  111  of 
1902 . 


Except  as 
Amended  by 
Act  111  of 
1902. 


Except  as 
Amended  by 
Act  111  of 
1902. 


Classification. 

First.  Unclassified  Service — The  following  {lositions  being 
otherwise  provided  for  by  law,  are  not  subject  to  the  rules  and 
regulations  of  the  Board  of  Civil  Service  Commissioners  : 

(a)  All  officers  elected  by  the  people. 

(b)  Chief  clerks,  secretaries,  cashiers,  receivers  of  public 

money  and  stenographers. 

(c)  Attorneys.  Civil  Engineers,  Deputy  City  Surveyors,  City 

Physicians,  Citv  Chemists,  the  Superintendent  of 
the  City  Fire  Alarm  and  City  Electrician  and  Cap- 
tain of  Police  Jail. 

(d)  The  officers  of  the  City  Council. 

(e).  .Street  laborers,  street  bridge  carpenters,  drivers,  watch- 
men, porters  and  janitors,  except  as  to  physical 
ability  to  perform  the  duties  of  the  position  to  which 
they  seek  appointment. 

(f)  All  Confederate  \"eterans  with  a good  reco”d. 

( g)  The  superintendent  of  the  police  force,  captains,  ser- 

geants, corporals  and  patrolmen  in  the  pOiice  force. 
But  supernumerary  patrolmen  in  the  police  force 
are  apjiointed  through  civil  service  rules. 
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(h)  The  chief  engineer,  assistants,  captains,  lientenants,  of 
the  active  fire  force ; but  all  others  in  the  fire  force 
are  appointed  through  civil  service  rules. 

Tlie  officers  and  employees  indicated  above  constitute  the  un- 
classifted  service  of  the  City  of  New  Orleans. 

Second.  Classified  Service — All  other  offices  and  positions 
in  the  service  of  the  City  of  New  Orleans,  not  specifically  ex- 
cepted in  Act  No.  89  of  1900,  or  by  other  statute,  whether  such 
offices  or  positions  are  permanent,  temporary  or  substitute,  con- 
stitute the  classified  service  of  the  said  City  of  New  Orleans. 

With  reference  to  examination  for  original  entrance  into  the 
service  of  the  said  City  of  New  Orleans,  the  classified  service  is 
hereby  divided  into  two  groups,  to  be  known  as  class  A and  class 
B,  respectively;  the  divisions  being  based  mainly  upon  the  nature 
of  the  service  to  be  performed. 

The  Board  of  Civil  Service  Commissioners  reserves  the  right 
to  determine,  from  time  to  time,  and  as  occasion  may  require,  in 
which  class  and  division  any  particular  office  or  position  shall 
belong. 

Third.  Official  and  Labor  Service — Class  A shall  he  known 
as  the  official  service,  and  class  B as  the  labor  service. 

Fourth.  Divisions  of  the  Official  Service — For  convenience 
in  designation,  in  carrying  on  examinations,  certifying  for  ap- 
pointments and  promotions,  and  in  making  removals,  the  official 
service  shall  be  divided  into  divisions,  based  on  the  character  of 
the  service  to  be  performed. 

These  several  divisions  shall  be  as  follows : 

Division  B,  Civil  Engineering — All  positions,  the  duties  of 
wdiich  require  knowledge  of  the  profession  of  Civil  Engineering, 
or  of  some  branch  thereof. 

Division  C.  Clerical  Service — All  positions  of  clerks  and  other 
persons,  of  whatever  designation,  rendering  service  as  copyist, 
book-keepers,  except  as  liereinbefore  exempted,  or  any  clerical, 
recording  or  similar  service,  whether,  paid  by  time  for  \vork  done, 
or  by  the  piece,  or  in  any  other  w^ay. 

Division  D,  Police  Service — All  supernumerary  patrolmen  and 
active  eiuployees  of  the  police  department. 

Division  E,  Electrical  Service— All  positions,  the  duties  ot 
which  require  special  knowledge  of  electricitv  in  some  form  of 
its  applicaation. 


Except  as 
Amended  by 
Act  1 11  of 
1902. 


Except  as 
Amended  by 
Act  111  of 
1902. 
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Division  F,  All  members  in  the  ranks  of  the  active  fire  fierce, 
inclnding-  drivers. 

Division  G.  Mechanical  Engineers — All  positions  requiring  a 
knowledge  of  steam  engines,  l)oilers  and  other  machinery,  their 
care  and  operation. 

Division  H.  Sanitation,  Health  and  Insjx^ction  Service — All 
positions,  the  duties  of  which  relate  to  sanitation,  health  or  in- 
spection, whether  of  work  done,  material  furnished  or  other  mat- 
ters. 

Division  I,  Library  Service — All  positions  connected  with  the 
administration  of  pii])lic  liln'aries. 

].)ivision  J,  ^Miscellaneous  Service — All  the  offices  and  posi- 
tions coming  under  the  provisions  of  the  City  Charter,  whatever 
the  character  and  designation  of  the  same  may  he  which  are  not 
included  in  any  of  the  ^foregoing  divisions  of  the  official  service, 
nor  in  the  labor  service,  nor  in  the  unclassified  service. 

Fifth.  Schedules  of  Positions — For  further  convenience  in 
designation,  examinaation,  certification  and  removal,  there  shall 
he  established  such  “schedules"  or  lists  of  positions  as  may  seem 
desirable.  Each  schedule  so  made  shall  remain  intact  until  the 
Board,  by  imanimons  vote  of  all  the  Commissioners  present,  shall 
change  the  same,  and  a record  of  such  change  shall  be  made  in 
the  proceedings  of  the  Board. 

Sixth.  Schedules — The  classified  service  is  divided  into  the 
following  schedules  : 


( )i'FiciAL  Service. 


Schedule  Bi.  Tracers,  at  salaries  less  than  $600  per  annum. 

Schedule  B2.  Ik)sitions  involving  a knowledge  of  drafting,  at 

salaries  of  $600  per  annum,  or  more,  and 
not  greater  than  $1000  per  annum. 

% 

Schedule  B3.  Draughtsmen,  with  salaries  of  $800  per  annum, 

or  more,  and  not  more  than  $1000  per  an- 
num. 


Schedule  B4.  Draughtsmen,  with  salaries  of  $800  per  annum, 

or  more,  and  not  more  than  $1200  per  an- 
num. 

Schedule  B5.  Positions  involving  a knowledge  of  topograjdiical 

draughting,  with  salaries  greater  than  $tooo 
per  annum. 


Amended  Civil  Service  Rules 
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Schedule 


Schedule 

Schedule 

Schedule 

Schedule 

Schedule 

Schedule 

Schedule 

Schedule 

Schedule 

Schedule 


Schedule 

Schedule 

vSchedule 

Schedule 

Schedule 


Schedule 


Schedule 

Schedule 

Schedule 

Schedule 


B6.  Positions  involving  a knowledge  of  architectural 
draughting,  with  salaries  greater  than  $i(X)o 
per  annum. 

By.  Levelmen. 

B8.  Rodmen. 

Bp.  Paving  Inspectors. 

Cio.  Superintendents  of  tax  hill  clerks. 

Bii.  Superintendent  of  architecture,  department  of 
engineers. 

Bt2.  Qiief  Inspector  Sewerage  System. 

B13.  Chief  Inspector  Water  Supply  System. 

B14.  Inspectors  Sewerage  System. 

B15.  Inspectors  Water  Supply  System. 

Ci.  Servers  of  tax  notices,  servers  of  grass  notices, 
garbage  inspectors,  timekeepers,  checkers 
and  all  temporary  service  of  a clerical  nature 
not  otherwise  classified. 

C2.  Clerical  positions,  not  otherwise  classified,  with 
salaries  less  than  $800  per  annum. 

C3.  Clerical  positions,  not  otherwise  classified,  with 
salaries  of  $800  per  annum  or  more,  and 
not  greater  than  $1400  per  annum. 

C4.  Clerical  positions,  not  otherwise  classified,  with 
salaries  greater  than  $1400  per  annum,  and 
not  greater  than  $1800. 

C6.  Clerical  positions  involving  a.  knowledge  of  Book- 
keeping. 

C7.  Positions  involving  a knowledge  of  stenography 
and  typewriting,  or  either,  with  salaries  less 
than  $800  per  annum. 

C8.  Positions  involving  a knowledge  of  stenography 
and  tpewriting,  or  of  either,  with  salaries 
of  $800  per  annum,  or  more. 

Cg.  Tax  bill  clerks. 

Cio.  Superintendents  of  tax  bill  clerks. 

Di.  Supernumerary  patrolmen. 

D2.  All  other  active  employees  of  the  police  depart- 
ment. 
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Schedule  Ei. 
Schedule  E2. 
Schedule  E3. 
Schedule  E4. 
Schedule  E5. 
Schedule  E6. 

Schedule  E7. 

Schedule  E8. 
Schedule  E9. 

Schedule  Eio. 

Schedule  Ei. 

Schedule  F2. 
Schedule  F3. 
Schedule  F4. 

Schedule  Gi. 
Schedule  G2. 


Schedule  G3. 


Electrical  Assistants,  or  helpers,  with  salaries  less 
than  $800  per  annum. 

Electrical  Assistants,  with  salaries  of  $800  or 
more,  and  less  than  $1000  per  annum. 

Electrical  Assistants,  with  salaries  of  $1000  per 
annum,  and  less  than  $1400  per  annum. 

Electricians,  with  salaries  of  $1400  per  annum, 
and  less  than  $1800  per  annum. 

Electrical  and  Mechanical  Engineers,  with  sala- 
ies  greater  than  $1800  per  annum. 

Second  Assistant  Superintendent  Fire  Alarm  and 
Police  Telegraph  and  Second  Assistant  City 
Electrician,  with  salaries  of  $1000  per  annum 
or  less. 

First  Assistant  Superintendent  Fire  Alarm  and 
Police  Telegraph  and  First  Assistant  City 
Electrician,  with  salaries  of  $1800  per  annum 
or  less. 

Linemen  and  assistant  linemen,  fire  alarm  office, 
with  salaries  of  $900  per  annum  or  less. 

District  Superintendents.  Foremen  of  linemen, 
fire  alarm  office,  with  salaries  greater  than 
$900  per  annum. 

“Supernumerary”  telegraph  operators  and  at- 
tendants, fire  alarm  office  and  police  tele- 
graph service. 

Original  entry  to  fire  department,  as  pipemen,  lad- 
dermen,  etc. 

Steam  engineers  in  uniformed  fire  force. 

Drivers,  uniformed  fire  force. 

All  other  positions  in  the  fire  department  not 
otherwise  nrovided  for. 

M 

Steam  firemen,  oilers  and  attendants,  except  those 
in  the  uniformed  fire  force,  with  salaries  of 
$QOO  per  annum  or  less. 

Steam  engineers,  except  those  in  the  uniformed 
fire  force,  with  salaries  of  $1000  per  annum 
or  less. 

Steam  engineers,  except  those  in  the  uniformed 
fire  force,  with  salaries  greater  than  $1000 
per  annum  and  less  than  $1400  per  annum. 
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Schedule  G4. 

Schedule  Hi. 
Schedule  H2. 
Schedule  H3. 
Schedule  H4. 
Schedule  I i. 
Schedule  I 2. 

Schedule  I 3. 
Schedule  J i. 

Schedule  J 2. 

Schedule  J 3. 
Schedule  J 4. 
Schedule  J 5. 

Schedule  J 6. 
Schedule  J 7. 


Steam  engineers,  except  those  in  the  uniformed 
fire  force,  with  salaries  greater  than  $1400 
per  annum. 

Bacteriologist. 

Veterinarians. 

Superintendents,  City  Board  of  Health. 

Inspectors  City  Board  of  Health. 

“Assistants,”  Fisk  Free  and  Public  Library. 

Assistant  librarians,  Fisk  Free  and  Public  Li- 
brary. 

Chief  librarian,  Fisk  Free  and  Public  Library. 

Carpenter,  police  and  public  buildings,  and  simi- 
lar positions,  not  otherwise  classified,  with 
salaries  $1200  or  less. 

Assistant  .Superintendent,  Boys’  House  of  Refuge, 
and  other  similar  positions  not  otherwis-^ 
classified. 

All  sextons,  except  those  receiving  public  money 

District  SuDerintendents,  Public  Works. 

Superintendents,  upper  and  lower  districts,  Pul> 
lie  Works. 

Superintendent  garbage.  Public  Works. 

General  Superintendent,  Public  Works. 


Labor  Service. 


Schedule  i J 
Schedule  2 J 
Schedule  3 J 
Schedule  4 J 
Schedule  5 J 
Schedule  6 J 
Schedule  7 J 
Schedule  8 J 


All  unskilled  laborers. 

Pavers. 

Foremen  of  unskilled  laborers. 

Foreman,  Shakespeare  Alms  House. 

Cooks. 

Laundresses. 

Ploughmen. 

Gardeners  for  public  squares,  and  similar 
tions  not  otherwise  classified. 


Except  as 
Amended  by 
Act  111  of 
1802. 


posi- 


Schedule  9 J.  Bridge  carpenters,  drivers,  watchmen,  porters, 

janitors  and  similar  positions,  1^2^^^^^ 

No  examination  shall  be  required  for  positions  in  the  labor 
service  except  as  to  physical  ability  to  perform  the  duties  of  the 
position. 
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Class  A— OFFICIAL  SERVICE. 
RULE  II. 


citizenship^  residence  and  age  of  applicants. 


Except  as 
Amended  by 
Act  111  of 
1902 


Eirst.  Citizenship  and  Residence — No  person  (except  women 
and  minors  applying  for  such  positions  as  the  Board  of  Civil 
Service  Commissioners  may  consider  them  capable  of  filling) 
shall  be  admitted  to  examination  for  any  position  in  the  official 
service  wlio  is  not  a registered  voter  of  the  City  of  New  Orleans, 
and  who  has  not  voted  at  the  general  election  next  preceding  the 
date  of  examination. 


RULE  III. 


application. 

Eirst.  Application.  How  made — Application  for  admission 
to  examination  shall  be  made  on  blanks  in  such  form  and  man- 
ner, and  shall  be  supported  bv  such  certificates  of  persons  ac- 
c[uainted  with  the  applicant  as  the  Board  may  prescribe.  These 
blanks  will  be  furnished  directly  to  applicants  for  examination. 

Second.  Character  and  Fitness  of  Applicants — Every  appli- 
cant  must  be  of  good  moral  character,  of  temperate  habits,  of 
sound  health,  and  must  be  physically  able  to  perform  the  duties 
of  the  positions  applied  for. 

Third.  Moral  Character — A good  moral  character  is  an  essen- 
tial qualification,  and  is  of  jiaramonnt  importance  in  determining 
an  applicant’s  right  to  examination. 

Eourth.  Burden  of  Proof — The  burden  of  proof  of  good 
character  shall  in  all  cases  be  upon  the  applicant,  and  the  filing 
of  the  certificates  mentioned  in  Section  i of  this  rule  shall  not 
debar  the  Board  from  demanding  or  olitaining  other  proof  of 
good  character  to  its  full  satisfaction. 

Eifth.  Eailure  to  Prove  Good  Character — Failure  by  the 
applicant  to  prove  good  character  to  the  satisfaction  of  the  Board 
shall  exclude  said  applicant  from  examinataion.  Proof  at  any 
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time  produced  to  the  Board  of  the  bad  character  or  dissolute 
habits  of  an  applicant  or  an  eligible  of  any  criminal  or  disgrace- 
ful act  committed  by  such  applicant  or  eligible,  or  of  his  dismis- 
sal for  good  cause  from  the  public  service,  shall  be  deemed  suffi- 
cient cause  to  exclude  said  applicant  from  examinataion,  or  for 
removal  from  a register  of  eligibles  after  examination. 

Sixth.  Effect  of  Praise  Statements — A false  statement  know- 
ingly made  by  aivv  person  in  an  application  for  examination,  con- 
nivance at  any  false  statement  made  in  any  certificate  which  may 
accompany  such  application,  or  complicity  in  any  fraud  touching 
the  same,  shall  be  regarded  as  good  cause  for  exclusion  from  the 
register  of  eligibles,  or  for  removal  or  discharge  during  proba- 
tion, or  thereafter,  but  no  person  shall  he  removed  from  a register 
of  eligibles,  or  from  the  service  under  this  section,  until  an  oppor- 
tunity has  been  given  him  to  be  heard  by  the  Board  of  Civil  Ser- 
vice Commissioners.  A record  shall  be  kept  of  the  finding  of  the 
Board  of  Civil  Service  Commissioners,  showing  the  vote  thereon 
and  the  reason  therefor. 

Seventh.  Defective  application  returned — A defective  appli- 
cation will  be  returned  to  the  applicant  with  a notice  to  amend 
the  same ; but  not  more  than  two  opportunities  for  amendment 
need  be  given.  Whenever  the  application  shows  that  the  appli- 
cant is  not  qualified  for  examination  under  these  rules,  the  appli- 
cant will  be  notified  of  the  same  and  the  reason  therefor. 

E!ighth.  Applications  not  to  be  returned — Applications  and 
accompanying  certificates  not  returned  for  correction  will  remain 
on  file  in  the  office  ot  the  Board,  and  under  no  circumstances  wifi 
they  be  returned  to  applicants.  All  unused  applications  will  be 
cancelled  after  they  have  been  on  file  for  one  year. 

Ninth.  Limited  number  to  be  Examined — The  Board  may 
limit  the  number  of  applications  to  be  received  for  any  examina- 
tion or  restrict  the  number  to  be  examined,  according  to  the  needs 
of  the  service ; but  in  all  such  cases  applicants  shall  be  admitted 
to  examination  in  the  order  in  which  their  applications  have  been 
filed  in  'due  form. 
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RULE  IV. 


examinations. 


First.  Character  of  Examinations — All  examinations  shall 
be  absolutely  impartial,  practical  in  their  character,  and  shall  re- 
gard only  the  matters  which  will  fairly  test  the  relative  capacity 
and  fitness  of  the  persons  examined  for  the  service  which  they 
wish  to  enter. 

Second.  Political  or  Religious  Opinions — No  question  in  anv 
examination  shall  relate  to  political  or  religious  opinions  or  af- 
filiations, and  no  appointment  or  selection  to  an  office,  or  for  em- 
ployment within  the  scope  of  these  rules,  shall  be  in  any  manner 
effected  or  influenced  by  such  opinion  or  affiliation. 

Third.  Time,  Place  and  Notice  of  Examinations — Examina- 
tions shall  be  held  at  such  times  and  places  as  the  Board  may  des- 
ignate, and  two  weeks  notice  thereof  shall  be  given,  as  provided 
by  law. 

Fourth.  Subjects  of  Examination — The  subjects  of  examin- 
ation shall  be  designated  from  time  to  time  hy  the  Board,  and 
shall  be  such  as  the  needs  of  the  service  require,  and  such  as  tend 
to  prove  the  qualifications  of  the  applicant  for  the  office  sought 
and  may  include  special  tests  of  fitness  for  any  particular  place  re- 
quiring technical,  professional  or  scientific  knowledge,  or  manual 
skill. 

Fifth.  How  Graded — Proficiency  in  any  subject  shall  be 
credited  in  grading  the  standing  of  the  person  examined,  in  pro- 
portion to  a value  of  a knowledge  of  such  subject  in  the  branch 
or  part  of  the  service  which  the  applicant  seeks  to  enter,  and  of 
physical  qualifications  and  health.  The  relative  weights  of  the 
different  subjects  shall  lie  fixed  by  the  Board  for  every  examin- 
ation. 

Sixth.  Must  Obtain  Seventy  Per  Cent — The  name  of  no  per- 
son shall  be  entered  on  a register  of  eligibles  whose  standing 
upon  a just  grading  in  the  examination,  shall  average  less  than 
seventy  per  centum  of  complete  proficiency  in  the  subjects  of  the 
examination,  taken  as  a whole,  nor  whose  grading  in  any  subject 
shall  fall  below  the  minimum  fixed  by  the  Board  for  that  subject. 
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Seventh.  Physical  Examinations — The  Board  will  provide 
for  examinations  to  determine  the  physical  qualifications  and 
■ health  of  applicants.  Whenever  in  their  judgment  it  is  advisable, 
such  examination  shall  be  made  in  such  manner  as  the  Board  may 
from  time  to  time  prescribe.  The  results  of  such  examinations 
shall  be  certified  on  blanks  furnished  by  the  Board  of  Civil  Ser- 
vice Commissioners. 

Eighth.  Method  of  Examination  and  Marking — All  ques- 
tions used  in  any  examination  shall  first  be  approved  by  the 
Board,  and  all  examinations  shall  be  conducted  under  the  super- 
vision of,  and  all  examination  papers  shall  be  marked  under  the 
regulation  of  the  Board.  No  series  of  examination  questions  shall 
be  used  for  a second  time. 

Ninth.  Examining  Boards — For  the  purpose  of  preparing 
and  marking  examination  papers  for  original  entrance  to  official 
service,  there  may  be  a general  Examining  Board  of  not  less  than 
three  persons.  Such  Board  shall  be  composed  of  persons  in  the 
service  of  the  City,  who  shall  be  detailed  as  an  Examining  Board 
by  the  Board  of  Commissioners,  or  of  such  persons  not  in  the  ser- 
vice of  the  City  as  the  Board  of  Commissioners  may,  from  time 
to  time,  designate.  Under  the  supervision  of  the  Board  of  Com- 
missioners, the  general  Examining  Board  shall  prepare  and  mark 
the  papers  of  such  examinations  as  the  Board  of  Commissioners 
may  direct.  There  may  be  also  such  special  Examining  Boards 
and  such  auxiliary  member  of  the  general  Examining  Board  for 
the  preparation  of  questions  and  for  the  marking  of  candidates 
in  technical  subjects  as  the  Board  of  Commissioners  may,  from 
time  to  time,  designate.  The  Board  may,  themselves,  at  any  time, 
act  as  such  examiners,  without  appointing  examiners.  The  Board 
of  Commissioners  will  designate  the  Chairman  and  the  Secretar\^ 
of  each  of  such  Examining  Boards,  and  make  such  change  in  the 
membership  of  the  Examining  Boards,  from  time  to  time,  as  said 
Board  of  Commissioners  may  deem  proper.  Each  Examining; 
Board  shall  keep  such  records  and  make  such  reports  as  the  Board 
of  Commissioners  may  require.  Such  records  shall,  at  all  times, 
be  open  to  the  inspection  of  any  member  of  the  Board  of  Civil 
Service  Commissioners  and  of  the  examiners. 
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Tenth.  Notice  of  Standing — Each  applicant  will  be  furnished 
with  the  general  average  he  has  obtained  on  examination. 

• Eleventh.  Re-examination — No  person  who  has  failed  to 
pass  an  examination  shall  be  re-examined  for  the  same  schedule 
within  six  months  from  the  date  of  such  failure.  An  applicant 
who  has  passed  an  examination  and  been  enrolled  upon  a register 
of  eligibles,  shall  not  be  again  examined  for  the  same  schedule 
until  the  expiration  of  the  list  of  eligibles  of  such  enrollment. 

RULE  V. 


REGISTER  OE  EUGIBLES. 

Eirst.  ^Methods  of  Enrollment — All  Competitors  who  attain 
a general  average  of  seventy  per  centum,  or  over,  and  who  do  not 
fall  below  the  minimum  fixed  by  the  Board  for  any  separate  pan 
of  the  examination  shall  be  eligible  for  appointment  in  the  sched- 
ule, for  which  they  were  examined,  and  their  names  shall  be  en- 
rolled in  the  order  of  general  average  upon  the  proper  registers, 
which  shall  be  in  such  form  as  the  Board  of  Commissioners  shall 
prescribe,  and  shall  be  called  “Register  of  Eligibles.” 

Second.  Time  of  Remaining  on  Register  of  Eligibles — 
Names  shall  remain  on  the  registers  of  eligibles  for  such  time  as 
the  Board  by  resolution  of  the  Board  to  do  so,  furnish  new^  cer- 
tificates of  character  upon  a form  prescribed  by  the  Board. 

Third.  Temporary  x"\ppointment  in  Labor  and  Ofifiicial  Ser- 
vice— Any  person  wdiose  name  is  on  a register  of  eligibles  in  one 
schedule  may  accept  a temporary  appointment  in  another  without 
losing  his  position  upon  such  register  of  eligibles. 

RULE  VI. 

REQUISITION  AND  CERTIFICATION. 

Eirst.  Requisition — Whenever  a vacancy  is  to  be  filled  in  the 
official  service,  the  appointing  officer,  Board  or  body,  shall  give 
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notice  of  said  vacancy  upon  a form  prescribed  by  the  Board  or 
Commissioners,  and  such  Board  shall  certify  to  such  department 
or  office  a list  of  all  candidates  upon  the  register  of  the  class  to 
which  such  position  belongs,  and  said  appointing  officer  shall  fill 
such  position  by  the  appointing  of  a person  on  said  list. 

Second.  Sex — Under  circumstances  where  the  duties  of  an 
employment  appear  to  the  Board  to  recjuire  a discrimination  in 
regard  to  sex,  and  a requisition  is  made  accordingl}^  the  Board 
may,  in  its  discretion,  certify  only  those  of  the  sex  desired. 

Third.  No  person  holding  a position  in  the  service  of  the 
City  of  New  Orleans,  either  permanent  or  temporary  in  its  char- 
acter, will  be  certified  to  any  temporary  position  for  the  same 
or  another  register  of  eligibles,  and  no  person  holding  a position, 
permanent  in  its  character,  will  be  certified  to  any  position  of  a 
permanent  nature  paying  a lesser  salary. 

Fourth.  \\Tiver  of  Certification — An  eligible  may  waive  cer- 
tification or  decline  an  appointment  tendered,  upon  giving  satis- 
factory reasons  to  the  Board  of  Commissioners,  without  losing 
his  position  upon  the  registers.  In  the  absence  of  such  permis- 
sion, the  effect  of  an  appointment  or  of  a refusal  to  accept  an  ap- 
pointment tendered  shall  be  to  drop  the  name  of  the  eligible  from 
the  register. 

Fifth.  Revocation  of  Certification — If  the  person  so  certified 
fails  to  report  for  duty  within  two  days  after  notice  to  do  so,  then, 
upon  written  notification  of  the  facts  to  the  Board*  of  Commis- 
sioners, by  the  appointing  officer,  Board  or  body,  the  certification 
shall,  ipso  facto,  stand  revoked,  and  another  shall  be  issued  to  the 
next  person  selected  from  the  register. 

0 

RULE  vn. 


APPOINTMENT. 

First.  Appointment — The  law  provides  that  no  person  shall  Amended  by 
be  appointed  to  any  office  or  place  of  employment  in  the  official 
service,  except  under  the  provisions  of  these  rules,  unless  speci- 
fically exempt. 

Second.  To  prevent  interruption  of  the  public  business,  or  > 

in  cases  of  extreme  urgency,  the  head  of  any  department  may 
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make  temporary  appointments  to  remain  effective  not  exceeding- 
sixty  days,  and  only  until  regular  appointments  under  this  Act 
can  be  made. 

Third.  \Acancies,  How  Filled — X^acancies  in  the  classifie(: 
service  shall  be  filled  by  requisition  and  certification,  as  provided 
in  Rule  Six.  The  appointing  officer,  Board  or  body,  shall  notify 
the  person  selected,  and  shall  fill  the  vacant  place  by  the  appoint- 
ment of  that  person.  Appointment  shall  lie  on  probation  for  six 
months,  within  which  time  the  appointing  officer  may  discharge 
the  person  appointed ; but  if  no  discharge  be  made  within  said 
period  of  six  months,  then  said  appointment  shall  be  deemed  com- 
plete, and  shall  entitle  the  appointee,  unless  sooner  removed  pur- 
suant to  law,  to  hold  such  position  until  the  expiration  of  the 
term  of  ofiice  for  which  the  appointing  officer  shall  have  been 
elected. 

PTurth.  Restoration  to  Register  of  Eligibles — Should  the 
w'ork  for  which  a probationer  has  been  certified  prove  temporary, 
and  he  be  laid-off  without  fault  or  delinquence  on  his  part  before 
his  time  of  probation  is  completed,  his  name  shall  be  restored  to 
its  position  on  the  register  of  eligibles,  and  the  term  he  has 
served  shall  be  credited  to  him  on  his  probationary  period. 

Fifth.  Assignment  to  Duty — All  persons  appointed  to  or  pro- 
moted in  the  official  service  shall  be  assigned  to  and  perform  the 
duties  of  the  positions  to  which  they  are  appointed  or  promoted. 
In  case  of  exigency  an  employee  may  be  temporarily  assigned 
without  extra  pay  to  other  than  his  regular  duties,  but  no  such 
assignment  shall  be  for  a period  of  more  than  thirty  (30)  days 

without  the  written  consent  of  the  Board  of  Commissioners 

\ 

thereto. 


RULE  VII I. 

PROMOTION, 

First.  In  all  cases  where  it  is  practicable,  vacancies  shall  be 
filled  by  promotion.  All  examinations  for  promotions  shall  be 
among  such  persons  of  the  next  lower  rank  in  the  office  in  which 
the  vacancy  occurs  as  desire  to  submit  themselves  to  such  exami- 
nations, and  it  shall  be  the  duty  of  the  Board  to  submit  to  the 
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appointing  power  the  names  of  all  candidates  having  a percentage, 
of  seventy  and  over.  The  method  of  examination,  the  rules  gov- 
erning same  and  the  method  of  certifying  shall  be  the  same  as 
provided  for  applicants  for  original  appointment. 

Second.  .How  Made — In  the  city  service  a board  of  promo- 
tion may  l^e  appointed  by  the  Board  of  Commissioners  upon  con- 
sultation with  the  head  of  each  department,  board  or  commission. 
The  Board  of  Promotion  shall  consist  ol  not  less  than  three  mem- 
bers, and  the  Board  of  Commissioners  shall  designate  one  of  said 
members  to  act  as  Chairman,  and  another  to  act  as  Secretary.  The 
Board  of  Commissioners  may,  from  time  to  time,  change  the 
membership  of  such  Board  of  Promotion. 

Third.  Duties  of  Board  of  Promotion — It  shall  be  the  duty 
of  such  Board  of  Promotion,  with  the  assistance  of  the  examin- 
ers, and  by  direction  of  the  Board  of  Commissioners,  to  prepare 
and  mark  the  papers  for  the  promotion  examinations  in  the  de- 
partments, boards  or  commissions,  and  to  perform  such  other  ap- 
propriate duties  in  connection  therewith  as  may  be  assigned  to 
them  by  the  Board  of  Commissioners. 

Fourth.  Examinations  for  Promotion — Examinations  for 
promotion  will  be  held  in  any  division,  or  of  the  employees  in  any 
division,  serving  in  any  department,  when  in  the  opinion  of  the 
Board  of  Commissioners  the  interests  of  the  service  shall  require. 

Applications  for  promotion  must  be  filed  by  the  applicant,  in 
person,  in  a liook  for  that  purpose  in  the  office  of  the  Board  of 
Commissioners  at  least  ten  days  before  the  date  fixed  for  the  ex- 
amination. 

Notice  of  examination  for  promotion  will  be  posted  in  the  of- 
fice of  the  Board  of  Commissioners,  and  in  the  office  of  the  de- 
partment or  branch  of  the  service  in  which  the  promotion  is  to 
be  made,  giving  date  and  character  of  the  examination  and  defin- 
ing who  are  admissible  to  said  examination.  Such  notice  of  the 
examination  shall  be  posted  as  prescribed,  at  least  two  weeks  be- 
fore the  date  fixed  for  the  examination. 

Fifth.  Character  of  Examinations — The  examinations  for 
promotion  shall  be  practical  in  character,  and  shall  embrace  such 
subjects  as  will  test  the  fitness  of  the  applicants,  and  their  accu- 
racy and  knowledge  of  the  business  of  the  department,  and  of 
the  branch  of  service  in  which  they  are  to  be  employed,  and  may 
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include  tests  of  physical  qualihcation  and  health,  and,  when  ap- 
propriate, of  manual  skill.  Special  examinations  for  positions  re- 
quiring’ technical,  professional  or  scientific  knowledge,  or  special 
skill,  will  be  provided  by  the  Board  of  Commissioners  from  time 
to  time  as  the  needs  of  the  service  may  demand;  and  auxiliary 
members  of  the  l)oards  of  promotion  may  be  appointed  to  serve 
on  such  special  examinations. 

Sixth.  Physical  Qualifications — In  all  examinations  for  pro- 
motion, the  physical  qualifications  and  general  health  of»the  ap- 
plicants will  be  taken  into  considerataion  and  the  Board  of  Civil 
Service  Commissioners  will  provide  means  for  determining  the 
respective  excellence  of  the  candidates  in  these  particulars. 

Seventh.  Grading  of  Competitors — The  name  of  no  person 
shall  be  entered  on  a register  of  eligibls  for  promotion  whose 
standing  shall  average  less  than  seventy  per  centum  of  the  fdili 
value  of  the  examination,  taken  as  a whole,  nor  whose  pfradine 
in  any  separate  subject  cf  the  examination  shall  fall  below  the 
minimum  mark  fixed  by  the  Board  of  Commissioners  for  that  sub- 
ject. The  Board  of  Commissioners  will,  in  all  cases,  determine 
the  relative  weights  of  the  various  subjects  in  the  several  exam- 
inations for  promotion. 

Eighth.  Register  of  Ehgibles — Registers  of  persons  eligible 
for  promotion  in  each  department  or  l^ranch  of  the  service  for 
which  promotion  examinations  have  been  held  shall  be  kept  by 
the  Board  of  Commissioners. 

Ninth.  Certification  of  eligibles  for  promotion  will  be  made 
by  the  Board  of  Commissioners,  upon  the  requisition  of  the  ap- 
pointing officer,  board  or  body. 

Tenth,  Seniority  of  Service — In  certifying  from  the  regis- 
ters for  promotion,  when  two  or  more  eligibles  have  the  same 
general  average,  preference  shall  be  givn  in  the  order  of  seniority 
of  service. 

Eleventh.,  Change  of  Com])ensation — Increase  or  decrease  in 
the  compensation  of  any  position  in  the  official  service,  whereby 
such  position  is  placed  in  a different  grade  or  schedule,  whether 
said  increase  or  decrease  is  made  by  order  or  otherwise,  shall  not 
effect  the  tenure  of  the  incumlient  of  such  office,  or  place  of  em- 
ployment, unless,  in  the  opinion  of  the  Board  of  Commissioners, 
such  change  shall  involve  a change  of  duties  requiring  a different 
examination. 
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RULE  IX. 


ELM  OVAL. 


First.  Cause  and  Manner  of  Removal — No  officer  or-  em- 
ployee of  the  classified  service  who  shall  have  been  appointed  un- 
der these  rules,  and  after  e^  amination,  shall  be  removed  or  dis- 
charo^ed,  except  for  cause,  uj  an  written  charges,  and  after  an  op- 
portunity to  be  heard  in  his  own  defense.  Such  charges  shall  be 
investigated  by  the  Board  of  Commissioners.  The  finding  and 
decision  of  the  Board  of  Commissioners  shall  be  certified  to  the  ap- 
pointing officer,  and  shall  be  forthwith  enforced  by  said  officer. 
But  any  officer  mav  suspend  a subordinate  for  a reasonable  period 
not  exceeding  sixty  days. 


RULE  X. 


REPORTS  TO  BE  VIADE. 

First.  Appointing  Officers,  Board  or  Bodies  to  Report — For 
the  ])urpose  of  certification  to  the  Comptroller  for  the  payment  of 
salaries,  as  recjuired  in  Section  23  of  Act  89,  of  1900,  and  in 
order  that  the  Board  of  Commissioners  may  keep  proper  record 
of  changes  in  the  services,  each  appointing  officer,  board  or  body, 
shall  immediately  report  to  the  Board  of  Commissioners  as  re- 
quired, by  Section  12  of  Act  89,  of  1900. 

(a)  Every  probational  or  temporary  appointment  made. 

(b)  Every  refusal  or  neglect  on  the  part  of  a person  duly 
certified  to  accept  an  appointment. 

(c)  Every  change  in  the  compensation  of  any  officer  or  em- 
ployee. 

(d)  Every  suspension  of  any  officer  or  employee. 

(e)  Every  separation  from  the  service  and  whether  saidi 
separation  was  caused  by  dismissal,  resignation  or  death. 

Second.  Creation  or  Abolition  of  Office — When  any  office  or 
place  of  employment  is  created  or  abolished,  the  officer  or  Board 
or  other  body,  creating  or  abolishing  such  office  or  place  of  em- 
ployment, shall  immediately  report  the  same,  in  writing,  to  the 
Board  of  Commissioners. 
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Third.  Civil  List — A list  to  be  known  as  the  Civil  List,  of 
the  City  of  New  Orleans,  shall  be  kept  in  the  office  of  the  Board 
of  Commissioners,  to  contain  tlie  name  of  every  person  employed 
m,  or  receiving  compensation  in,  the  classified  service.  This  list 
shall  show,  respecting  every  officer  and  employee : The  title  of 
his  office,  the  salary  or  compensation  thereto  attached,  the  date 
of  his  appointment  to  such  office  or  place  of  employment,  the  date 
when  he  entered  the  service  of  the  City  of  New  Orleans,  the 
places  in  that  service  he  has  filled,  a brief  specification  of  the 
duties  of  that  office  or  place  of  employment,  by  whom  the  ap- 
pointment thereto  was  made,  and  the  term,  if  any,  of  the  office 
or  place  of  employment. 

RULE  XL 

UNIFORMED  POLICE  FORCE. 

The  applicant  must  be  able  to  read  and  write  the  English  lan- 
guage nnderstandingly ; he  must  be  at  least  five  feet  eight  inches 
in  height:  above  the  age  of  twenty-one  years  and  under  fifty;  of 
good  health,  sound  in  liody  and  mind,  of  good  moral  character 
and  haliits,  and,  at  the  time  of  his  application,  he  must  have  been 
a citizen  of  the  L^nited  States  for  five  years,  and  a registered 
voter  of  the  City  of  New  Orleans,  who  shall  have  voted  at  the 
general  election  next  preceding  his  examination. 

The  applicant  must  successfully  pass  such  physical  examina- 
tion as  shall  be  prescribed  by  the  Board  of  Civil  Service  Com- 
missioners. 

It  being  provided  by  law  that  vacancies  in  the  position  of 
patrolmen  in  the  police  force  shall  be  filled  from  among  the  su- 
].»ernumeraries,  the  applicants  will  be  examined  for  the  position 
of  supernumerary,  and  for  sucli  other  positions  as  are  not  exempt 
from  civil  service. 


RULE  XII. 


UNIFORMED  FIRE  FORCE. 

.Vll  original  appointments  to  the  active  fire  force  and  other 
positions  in  the  fire  department  not  otherwise  provided  for  shail 
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be  made  to  the  lowest  grade  in  the  several  branches  of  said  ser- 
\ice.  Ever_y  applicant,  in  addition  to  the  requirements  specified 
in  ^section  One  of  Rule  Two,  must,  at  the  time  of  examination, 
be  between  the  ages  of  twenty-one  and  fifty  years,  not  less  than 
five  feet  five  inches  in  height  (in  bare  feet)  and  a registered 
voter  of  the  City  of  New  Orleans,  who  shall  have  voted  at  the 
general  election  next  preceding  his  examination. 

The  applicant  must  successfully  pass  such  physical  examina- 
tion as  shall  be  prescribed  by  the  Board  of  Civil  Service  Com- 
missioners. 

RULE  XIII. 


promotions  in  the  police  and  fire  forces  and  sewerage  and 

water  p,oard. 

The  Board  of  Police  Commissioners,  the  Board  of  Eire  Com- 
missioners and  tlie  Sewerage  and  Water  Board  shall  have  the 
right  to  appoint  their  own  examiners,  and  make  their  own  regu- 
lations for  promotions,  but  promotions  shall  be  made  from  grade 
to  grade.  Provided,  however,  that,  in  addition  to  the  exemption 
from  civil  service  examinations  already  provided  for  by  this  Act 
tliere  shall  be  further  exempted  from  such  examinations,  the 
Superintendent  of  Police  and  the  other  officials  exempted  by  Sec- 
tion 7 of  Act  No.  95,  of  1896,  and  the  Chief  Engineer  of  the  Eire 
Department. 


RULE  XIV. 

s 

TRANSFERS. 

Eirst.  Within  the  Same  Department,  in  the  Same  Division 
and  Grade — Temporary  transfers  for  a period  not  exceeding 
thirty  days,  of  persons  from  one  position  to  another  position  in 
the  same  grade  and  same  division  of  the  service,  and  with  the 
same  department,  or  branch  of  the  service,  may  be  made  bv  the 
head  of  that  department,  or  branch,  without  notice  to  the  Board 
of  Commissioners.  Where  such  transfer  is  intended  to  be  per- 
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manent,  and  the  name  of  the  person  transferred  is  to  appear 
thereafter  upon  a different  pay  roll,  notice  must  be  sent  to  the 
Board  of  Commissioners,  that  entry  of  the  name  may  be  made 
upon  its  records,  and  its  consent  in  writin^^  obtained  for  such 
transfer. 

Second.  Temporary  Transfers — Temjiorary  transfers  with- 
out examination,  of  persons  from  one  division  of  the  service  to 
another  division,  hut  in  the  same  grade  and  in  same  department, 
or  branch  of  the  service  may  be  made  by  the  head  of  one  de- 
partment, or  branch  of  the  service,  upon  g-iving-  due  notice  to 
the  Board  of  Commissioners  and  obtaining  its  consent  in 
writing  thereto,  but  no  such  consent  shall  be  given  for  a 
longer  period  than  thirty  days 

Commissioners  and  obtaining  its  consent  in  writing  thereto,  but 
no  such  consent  shall  be  given  for  a longer  period  than  thirty 
days. 

Third.  To  a Similar  Position  in  Another  Department — 
Transfers  without  examination  from  a position  in  one  depart- 
ment, or  l^ranch  of  the  service,  to  a similar  position  in  another 
department,  or  branch,  mav  he  made  by  obtaining  the  consent 
in  writing  of  the  head  of  the  department,  or  branch,  from  which 
the  transfer  is  desired,  the  request  in  writing  of  the  head  of  the 
department,  or  branch  to  which  the  transfer  is  to  be  made,  and 
the  approval  of  the  Board  of  Commissioners  in  writing ; pro- 
vided, however,  that  such  transfer  must  be  within  the  same  grade 
and  division  of  the  service. 


Class  B— LABOR  SERVICE. 


RULE  XV. 


DEFINITION. 
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Extent  of  Labor  Service — All  ])laces  of  employment  requiring 
skilled  or  unskilled  labor  which  are  not  included  in  either  the 
unclassified  service  or  the  ofiicial  service,  and  coming  under  the 
supervision  of  the  Board  of  Civil  Service  Commissioners,  will 
constitute  the  labor  service  ; in  which,  under  the  law,  no  person 
can  he  appointed  except  under  the  provisions  of  these  rules. 
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RULE  XVI. 


CITIZENSHIP,  RESIDENCE,  OUALIFICATION  AND  AGE  OF  APPLICANTS. 

First.  Citizenship,  Residence  and  Qualification — X"o  person 
shall  be  admitted  to  examination  for  a position  in  the  labor  ser- 
vice who  is  not  a repdstcred  voter  of  the  City  of  XVw  Orleans, 
and  who  has  not  voted  at  the  general  election  next  preceding  the 
date  of  examination. 

Second.  Age — XV  person  shall  be  admitted  to  examination 
who  is  less  than  twenty-one  years  of  age  at  the  date  of  examina- 
tion ; except  that  for  minor  places,  such  as  errand  boys,  water 
carriers,  etc.,  application  may  be  received  from  persons  between 
fifteen  and  twenty  years  of  age. 

RULE  XVTT. 

APPLICATION. 

First.  Application,  How  Vtaile — Application  for  admission 
to  the  labor  service  must  be  made  in  the  form  and  manner  and 
under  the  same  restrictions  as  prescrilr^d  in  Rule  Three  for  ad- 
mission to  the  official  service. 

Second.  Special  Certificates — For  any  other  service  than  that 
of  street  laborers,  street  bridge  carpenters,  drivers,  watchmen, 
porters  and  janitors,  the  ap])licant  shall  be  required  to  produce 
one  or  more  certificates  from  competent  persons,  in  the  same  trade 
or  occupation  as  that  for  which  the  applicant  is  applying,  certify- 
work  in  which  the  applicant  desires  to  be  employed, 
ing  that  said  applicant  is  well  qualified  to  do  the  special  kind  of 

RULE  XVTTI. 
examination  of  LABORERS. 

First.  Examination,  How  Made — Upon  the  return  of  the  Amended  by 
application  blank  properly  filled  out  and  signed  by  the  applicant, 
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Except  as 
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with  his  name  or  mark,  the  Board  of  Commissioners  will  notify 
the  applicant  of  the  time  and  place  of  his  examination  for  reg- 
istr\L  At  th^  time  and  place  so  specified,  such  examiner  or  ex- 
aminers as  may  be  selected  hy  the  Board  of  Commissioners,  shall, 
in  such  manner  as  the  Board  of  Commissioners  may  prescribe, 
make  inquiry  concerning  the  age,  residence,  citizenship,  character, 
physical  condition,  previous  occupation  and  experience  of  the 
applicant.  The  examiner  or  examiners,  may  also,  if  so  directed 
by  the  Board  of  Commissioners,  apply  any  adequate  and  appro- 
jiriate  test  to  determine  whether  the  ap])licant  is  qualified  for  the 
employment  sought. 

Second.  False  Statements — Any  wil foully  false  statement  on 
the  part  of  the  applicant,  in  his  application  paper,  in  his  exami- 
nation, or  in  any  manner  connected  with  his  application  or  ex- 
amination, shall  disciualify  such  applicant  for  registration, 

RULE  XIX. 

REGISTRATION. 

First.  Registers — Registers  of  eligihles  for  each  trade  anri 
the  different  branches  of  labor  in  the  City  service  shall  be  kept 
in  the  office  of  the  Board  of  Commissioners. 

Second.  Order  of  Registration — The  names  of  applicants 
who  have  been  found  by  the  examiners  qualified  for  the  employ- 
ment sought  shall  be  entered  upon  the  appropriate  registers  in 
the  order  of  rating  fixed  hy  the  examiners,  but  no  person  shall 
he  enrolled  upon  more  than  two  registers  without  the  consent  of 
the  Board  of  Commissioners. 

Third.  Districts — The  Board  of  Commissioners  may,  if  the 
needs  of  the  service  seem  to  recpiire,  divide  the  City  into  district.^ 
and  make  for  such  districts  separate  registers  of  eligihles  in  the 
labor  service,  each  of  said  separate  registers  to  contain  only  the 
names  of  eligihles  residing  in  one  of  said  districts,  and  such  eli- 
gibles  shall  not  he  appointed  to  any  work  outside  of  the  district 
in  which  they  reside.  The  Board  of  Commissioners  may  change 
such  districts  at  anv  time,  and  may,  at  any  time,  consolidate  such 
separate  registers  into  one  or  more  registers. 
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Fourth.  Re-employment — No  employee  whose  employment 
is  terminated  by  reason  of  failure  to  do  the  work  assigned  to  him, 
incompetency,  drunkenness,  physical  or  moral  disqualification, 
shall  be  retained  upon  the  register,  or  be  again  eligible  for  regis- 
tration until  the  expiration  of  six  months  from  the  date  of  such 
termination,  and  tlien  only  upon  furnishing  the  Board  of  Com- 
missioners satisfactory  reasons  for  his  failure  to  do  the  work,  and 
satisfactory  evidence  that  incompetency,  or  physical  or  moral  dis- 
qualification for  the  employment  for  which  he  seeks  to  be  regis- 
tered, does  not  exist. 

Fifth.  Identification  and  Conduct — The  Board  of  Commis- 
sioners will  make  such  regulations  as  it  may  deem  necessary  to 
identify  eligibles,  and  to  preserve  a record  of  their  conduct. 

RULE  XX. 

requisition  and  certification. 

First.  Method — When  the  services  of  laborers  are  required, 
the  appointing  officer,  board  or  body,  shall  notify  the  Board  of 
Commissioners,  stating  the  numlier  of  men  required,  the  time 
and  place  of  employment.  The  Board  of  Commissioners  shall 
thereupon  certify  to  the  appointing  officers,  board  or  body,  the 
names  and  residences  of  all  eligible  for  the  required  description 
of  labor,  and  from  the  list  so  furnished  the  appointing  officer  shall 
select  the  necessary  number. 

Second.  Waiver  of  Employment — Any  eligible  on  any  reg- 
ister in  the  labor  service  to  whom  employment  is  tendered,  who 
fails  to  report  for  duty  when  called  upon,  must,  within  ten  days 
of  such  failure,  present  satisfactory  reasons  to  the  Board  of  Com- 
missioners in  explanation  of  the  same,  otherwise  his  name  will 
be  dropped  from  the  register. 

Third.  Revocation  of  Certification — If  any  person  certified 
for  appointment  according  to  Section  One  of  this  Rule  fails  to 
report  for  duty  within  two  days  after  notice  to  do  so,  then,  upon 
wudtten  notification  of  the  facts  to  the  Board  of  Commissioners  by 
the  appointing  officer,  hoard  or  body,  the  certification  shall  ipso 
facto,  stand  revoked,  and  another  will  be  issued  to  the  next 
person  selected  from  the  register. 
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Fourth.  Re-employnient  of  Laborers  Laid  Off — On  being 
laid  off'  from  service  in  any  department  an  eligible  desiring  fur- 
ther employment  will  return  in  person  to  the  office  of  the  Board 
of  Commissioners  with  a card  from  the  employing  officer,  board 
or  body,  stating  the  date,  the  reason  of  being  laid  off,  and  whether 
or  not  the  services  have  been  satisfactory.  The  names  of  all 
whose  services  have  been  found  satisfactory  will  be  retained  on 
the  register  for  furtlier  certification. 


RULE  XXL 


PROMOTION  IN  LABOR  SERVICE. 

First  jMethod — Promotion  may  be  made  from  one  rate  of 

compensation  to  another  in  the  same  kind  of  employment.  Pref- 
erence in  promotion  shall  be  given  to  those  who  have  been  longest 
in  the  service,  who  have  been  found  faithful  and  effi/cient,  and 
who  are  cjualified  for  such  promotion.  Helpers  may  be  promoted 
to  journeymen  in  the  trade  in  which  they  are  registered,  after 
four  years’  service  in  that  trade,  subject  to  the  restriction  already 
made  in  this  section  of  this  Rule.  Such  promotion  shall  depend 
only  upon  proficiency,  industry,  regularity  of  attendance,  interest 
shown  in  the  work,  c[uality  of  work  and  good  conduct. 

Second.  Superintendents  and  Foremen — Superintendents  and 
foremen  whose  positions  are  reasonalily  permanent  and  whose 
duties  are  responsible  and  important,  will,  as  a rule,  be  regarded 
as  belonging  to  the  official  service,  and  vacancies  will  be  filled  as 
occasion  may  recjuire  through  examination  for  promotion,  or  for 
original  entrance,  as  the  Board  of  Commissioners  may,  at  the 
time,  decide. 

Third.  Promotion  from  the  Ranks — Whenever  practicable, 
the  position  of  foreman,  not  in  the  official  service,  assistant  fore- 
man, head  laborer  or  gangman,  shall  be  filled  from  the  ranks.  Such 
promotion  shall  be  on  the  basis  of  ascertained  merit  and  seniority, 
and  upon  the  record  as  to  efficiency,  sobriety  and  ability  shown 
in  the  public  service. 

The  head  of  the  department  in  which  the  promotion  is  to  be 
made  shall,  in  writing,  nominate  to  the  Board  of  Commissioners 
the  person  in  the  service  of  that  department,  who,  in  his  judg- 
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ment,  upon  the  basis  above  given,  is  best  entitled  to  the  promo- 
tion ; and  on  the  written  approval  of  the  Board  of  Commissioners, 
the  promotion  shall  be  made. 

When  it  is  found  impracticable  to  hll  any  such  place  by  pro- 
motion, the  Board  of  Commissioners  will  hold  open  examination 
for  the  same. 

Fourth.  Promotion  from  Labor  to  Official  Service — Promo- 
tion may  be  made  from  the  labor  service  .to  the  official  service 
upon  application  and  examination  in  the  same  manner  as  pro- 
vided for  original  entrance  to  the  position  sought.  When  two  or 
more  applicants  for  promotion  from  the  labor  service  to  the  offi- 
cial service  attain  the  same  general  average  upon  examination, 
preference  shall  be  given  to  the  applicant  who  has  been  longest 
in  continuous  service  of  the  City  in  said  labor  service. 

RULE  XXII. 

REPORTS. 

Appointing  Officers,  Board  and  Bodies  to  Report — For  the 
purpose  of  certification  to  the  Comptroller  for  the  payment  of 
wages,  as  required  by  vSection  23  of  Act  89  of  1900,  and  in  order 
that  the  Board  of  Commissioners  may  keep  proper  record  of 
changes  in  the  service,  each  appointing  officer,  board  or  body, 
will  immediately  report  to  the  Board  of  Commissioners  the  names 
. and  registry  numbers  of  the  persons  employed  upon  certification, 
with  the  date  of  such  employment  and  the  compensation,  and 
upon  the  termination  of  the  employment  shall  report  the  date  of 
such  termination,  the  reason  thereof  and  whether  the  service  ren- 
dered has  been  satisfactory.  These  reports  shall  be  made  upon 
forms  prescrilied  by  the  Board  of  Commissioners. 

RULE  XXIII. 

REMOVAL. 

The  cause  and  manner  of  removal  from  the  labor  service  shall 
be  the  same  as  those  prescribed  by  Rule  IX  of  the  official  service. 
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RULE  XXIV. 
reduction  of  force. 

Dropping  of  Laborers — When,  by  reason  of  want  of  work, 
reductions  are  made  in  the  force  of  laborers  or  workmen,  those 
least  efficient  shall  be  first  laid  off.  Foremen  shall  be  given  pri- 
ority for  retention  in  some  capacity,  and  as  an  incentive  to  the 
proper  and  fearless  performance  of  duty,  shall  be  among  the 
last  to  be  laid  off. 


RULE  XXV. 


REPORTS 

Appointing  officers,  boards  or  bodies,  are  required  to  make  in 
respect  to  labor  service,  reports  of  the  same  character  as  those 
prescribed  by  Rule  X fo  the  official  service.  The  civil  list  men- 
tioned in  Section  3 of  Rule  X shall  apply  to  the  labor  service  in 
the  same  manner  as  to  the  official  service. 


RULE  XXVI. 

INTERPRETATION  OF  THE  WORD  '^DEPARTMENT.'" 

How  Interpreted — The  word  "department,”  wherever  said 
word  occurs  in  any  of  these  rules,  shall  be  interpreted  to  refer  to 
the  departments  of  the  City  government  specified  in  Section  18  of 
the  City  Charter  and  the  words : Board  of  Commission,  shall 
refer  to  the  Boards  or  Commission  to  which  the  civil  service  rules 

apply- 
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RULE  XXVII. 

TAKING  EFFECT  OF  THE  RULES. 

‘At  What  Date — Tliese  rules,  as  amended,  shall  take  effect 
July  28tlu  1903,  and  shall  have  full  force  and  effect  on  that  day 
and  thereafter. 

Approved  and  adopted,  XXw  Orleans,  La. 

Martin  Behrman, 

President. 

Chas.  R.  Kennedy, 

Otto  F.  Brtede, 

George  S.  Dodds, 

Albert  E.  Hotard, 

Board  of  Cnnl  Service  C 0 niniissmvers. 
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